AJMUHUCTPAILIUSI
TEPHOBCKOI'O MYHUILIMIIAJIBHOI'O PAMOHA
BOPOHEKCKOHN OBJIACTH

IMNOCTAHOBJIEHHUE

ot 7 nexabps 2022 r. Ne 437
¢. TepuoBka

OO0 yTrBep:KAeHHH A/IMHHHCTPATHBHOIO
perjiaMeHTa aIMHHHCTPALUH
TepHOBCKOI0O MYHHIIHIIAJIBHOIO palioHa
110 MPeJI0CTABJIEHHI0O MYHHIIUNIAJIbHOH
yeayru: «Belmiara KOMIEeHCauuH YacTH
POAUTENbLCKOM MJIATHI 32 IPHCMOTP H
YXO0/1 32 1IeTbMH B MYHHUHNIAJIbHBIX
00pa3oBaTeJIbHBIX OPraHH3aALUAX,
HAXOASILIHXCS] HA TEPPUTOPHH
TepHOBCKOI0O MYHHIIHIIAJIBHOIO palioHa
Bopounexekoit obs1acTu»

B nensix peanusauuu PenepaibHoro 3akona ot 27 wuoist 2010 roaa No210-03 «O6
OpraHM3aly MPe0CTaBIeH s TOCYAaPCTBEHHBIX M MYHHLMIIAIBHBIX YCIyr» (B peAaKIny
®enepanbHoro 3akoHa ot 30 mexabpst 2020 roma Ne 509-®3 «O BHeCEeHHU U3MEHEHHH B
OTHebHBIE 3aKOHOIATeNlbHble akThl Poccuiickoit @PexepalMn») B COOTBETCTBHH C
nocranosienneM IIpaButensctBa Poceniickoit ®denepanun ot 16 Mas 2011 roma Ne373 «O
pa3paboTKe U YTBEPXKIEHUH aJIMUHMCTPATUBHBIX  PETJIaMEHTOB  MCIIOJIHECHHUS
roCyJapCcTBEHHBIX ~ (YHKUMH M aIMHHMCTPATHBHBIX — PErJIAMEHTOB  NPEIOCTABIICHIHS
roCyJapCTBEHHBIX  YCIyr» —aJIMUHMCTpauus TepHOBCKOro MyHHMIHMINATbHOIO paiioHa
Boponexckoit 061acTH TOCTAaHOBIISAET:

1. VYTBepauTh aJMHHUCTPATHBHBIM perjiaMeHT aJAMHHHCTpallkH TepHOBCKOTO
MYHHUIMIIAJIBHOTO paloHa 110 IpeAoCTaBICHHIO MYyHHMIMNIAIBHON yciyru: «BeiriaTa
KOMIIEHCALIMH YacTH POJAUTENBCKOM TIUIaThl 3a TMPUCMOTP MW yXOX 3a JCTbMH B
MYHHIMIATBHBIX ~ 00pa30BaTeNbHBIX ~ OPraHM3allksAX, HaXOALMXCs Ha  TEppUTOPHH
TepHOBCKOrO MYHHMIMIIAIBHOTO paioHa BopoHexckoi o61acTH» COTJIACHO ITPUJIOIKEHHUIO
Nel k HacrosiieMy IOCTAHOBJIEHUIO.

2. Hacrosiiee ocTaHOBIEHHE BCTYIAeT B CHITY T10¢/Ie OQHIMAIBHOrO Oy OIMKOBaH
M [OMIEKHT pasMelleHHio Ha oduuManpHOM caiTe aJAMHHHCTPAlUMH TepHOBCKOIO
MYHHULIMIAJIBHOIO paioHa.

3, KOHTpOIb 3a MCIOJHEHHEM  HACTOSIIEro MOCTAHOBICHUS BO3JIOKHIb Ha
3aMeCTHTe s TIABBI AIMUHACTPALMH TepHOBCKOro MyHHIMIAIBHOIO paiiona Hocosy T.C.

['1aBa aIMHHHCTPALHHN \ YA
MYHHUHNAJIBHOIO paioHa I1.B. UYnbucos




AIMHHHCTPATUBHBIH perjiaMeHT
Npe10CTABJICHHSI MYHHIHIIAJIBHON YCJIYIH
«BpInuiaTa KOMIEHCAUHH YACTH POAHTEIBLCKOM MJIATHI 32 IPHCMOTP M YXO/ 32 IeTbMH
B MYHHUHIAJIbHBIX 00pa30BaTe/IbHbIX OPraHH3AUHUIX, HAXOASLIHXCS HA TEPPHUTOPHH
TepHOBCKOro MyHHUHNIAJIBLHOTO paiioHa BopoHexckoii obiacTu»

L O0mmue moJIoKeHHs
IIpeamer peryiupoBaHusi AAMHHHCTPATHBHOIO perjiaMeHTa

1.1. AIMUHUCTPATUBHBIH pErjiaMeHT IPeJOCTABICHHUSI MYHHUIMIAIBHOW YCIIyTH
«BpInnaTta KOMIEeHcallMM 4acTH POJAMTEJIbCKOM IUIaThl 3a NMPUCMOTP M YXOI 3a JAETHbMH
MYHHULHMNAIBHBIX 00pa30BaTeIbHbIX OpraHu3alusX, HaXOIAIIMXCS Ha TEePPUTOPHUH
TepHOBCKOro MyHULHMNAIBHOTO paiioHa Boponexckoit obmactu» paszpaboraH B Lesx
MOBBIILIEHUsT KayecTBa M JIOCTYIHOCTH MPEJOCTABICHUS MYHHULMIAIBHONW YCIIYIH,
omnpe/esseT CTaHJapT, CPOKH M I10CJIeOBATEIBHOCTh AEWCTBUH (aAMUHUCTPATUBHBIX
Npoueayp) IPU OCYLIECTBIEHUH IIOJHOMOYHMH IO MNpPEeJOCTaBICHUIO KOMIIEHCAIUH,
BBIIIJIAYMBAEMON POAUTENSAM (3aKOHHBIM MPEACTABUTESAM) B LEJIAX MaTepualbHOM
MOJJIEP)KKH  BOCIMTAHUS M o0ydeHMs JeTed, nocemarommx oOpa3oBaTesbHble
OpraHu3alliy, peajn3yrolire odpa3oBaTesbHYI0 IPOrpaMMy JAOLIKOJIBHOIO 00pa3oBaHUs
(nanee-koMIieHcalusi),  OpraHamMM  MECTHOro  camoyIlpaBiieHUss  TepHOBCKOro
MyHULMNAIBHOrO pakoHa Boponexckoil o6acTH, COrJIacHO NPHIOKEHHIO 3aKoHa
Boponexckoit obmactu ot 07.12.2009 Nel53-O3 «O HazeneHUMH OpraHoB MECTHOI'O
CaMOYIIpaBJIeHUs] MYHHULMINAIBHBIX pPaHOHOB M TOPOACKUX OKpyros BopoHexckoi
00JIaCTH OTHEJBHBIMU T'OCYJIaPCTBEHHBIMHU MOJHOMOUMSIMU Boponexckoit obiactu 1o
pea0CTABICHUIO KOMIIeHCAllUH, BbIIJIAYMBAEMOM POAUTEIISIM (3aKOHHBIM
NpeACTaBUTENSIM) B LIEJISIX MaTepHallbHOW IMOJJAEPKKH BOCIIUTAHUsS U OOydeHHUs JeTeH,
noceralonmx oOpa3oBaTe/ibHble OpraHu3allik, pealu3yrolue o0pa3oBaTeNIbHYIO
MpoOrpaMmy JOIIKOJIBLHOIO 00pa3oBaHus» (Jajee — OpraHbl MECTHOIO CaMOYIIPABJIEHHS ).
Hacrositmii AIMUHUCTPATUBHBIA perjlaMeHT peryjaupyeT OTHOIIEHHS, BOZHUKAIOLIHEe Ha
OCHOBaHMM 4YacTH 5 cratbu 65 MenepanbHoro 3akoHa ot 29 nexabps 2012 r. Ne 273-P3
«O06 ob6pazoBanuu B Poccutickoit Menepanumn».

Kpyr 3asipuresneii

1.2. 3agBUTEIEM Ha TOJIydeHHE MYHHUUHUINAIBHON YCIYyTrH SBISIETCS POIUTENb
(3aKOHHBIM IpejicTaBUTeNb) JeTel, MocelarolMx obpa3oBaTellbHble OpraHHU3alluy,
peanu3ylonme 00pa3oBaTeIbHYI0 MPOrpaMMy JIOLIKOJIBHOIO 00pa3oBaHMs, BHECIINH
POJIMTENLCKYIO TIJIATY (MJIM TOPYYHMBILINI €€ BHECTH TPEThEMY JIMILY) 338 IPUCMOTP U YXOJ
3a ZIeThbMHU B COOTBETCTBYIOLIYIO 00pa30BaTe/IbHyl0 OpraHu3aluio (janee — 3asBUTelb).




1.3 TpeGoBanus k NOPs/IKY MHGOPMHUPOBAHHS O IPEAOCTABICHUH MYHHIUTATBHON
YCIyTH
1.3.1 HNudopmuposanue o [IOpAZIKE TIPEIOCTABIEHUS] MYHHIIUIAIBHON
YCIIYTH OCYIIECTBIISIETCS :

1) HenocpencTeenno [IPH INTHOM IpueMe 3asiBUTENIS B OTJIE/Ie
00pa3oBaHHs1, ONEKH U MONEYHTeILCTRA aaMuHUCTpauuu TepHoBCcKOro
MYHHLHIIATBHOTO paiiona Boponeixckoit o6macTu (manee - YroaHoMo4eHHbIH
opras);

2) no renedony B YoiHOMOYEHHOM opraxe;

3) MHUCBMEHHO, B TOM YHCJIe TIOCPEACTBOM 3JIEKTPOHHOM 1TOYTHI,
dakcuMuIBLHOI cBsI3M;

4) MOCPeNCTBOM pa3MelleHHs B OTKPBITOH U JOCTYITHOMH (hopme uHpOopMaImu:

B (enepanbHOii FOCyIapCTBeHHOM MHOOPMAMOHHON cHCTeme «Enuueni mopran
rOCy1apCTBEHHBIX U MYHHULHUIATBHBIX yciyr (byHKIMIT)»
(https://www.gosuslugi.ru/) (nanee — EITTY);
Ha oUIIHATIBEHOM caiiTe YnomHomodeHHOTO oprasHa (hgp://OGDaHHa.pd));
5) MOCpencTBOM pa3sMmerneHus MHDOPMAIMKM  HAa HMHOOPMAIMOHHBIX CTeH1ax
YnonHomo4yeHHOro Oprana.

1.3.2 Uudpopmuposanue OCYIIECTBIIACTCS 110 BOITPOCAM, KACAFOIIMMCS:

- CIOCODOB TMOJA4M 3asBIIEHUS O [IPEJIOCTABIICHUH  MYHHMIIUIIATBHOM

YCIIyTH;

- @ApecoB  YIOJIHOMOYEHHOrO opraHa, obpamiesne B KOTOpbIe
HEOOXOIMMO JUIst TIPeI0CTaABIeHHSI MYHUIIUIIATBHON YCIIyTH;

- CHpaBOYHOM wuHMOpMamkH o pabore VYMOTHOMOYEHHOro opraHa
(CTPYKTYpPHBIX Mopa3iesie Huii YII01IHOMOUYEHHOrO OpraHa);

- /IOKyMECHTOB, HEOOXOIMMBIX ISl INPeIOCTABJICHHS MYHHUIUTIATIEHON
YCIYTH W yCIIYT, KOTOpBIE SBJAIOTCS HEOOXOAMMBIMH M 06S3aTeNbHEIMU JUTST
TIPEIOCTABIICHAS] MYHHUMIAIBHON yCIIyru; mopsaka u CPOKOB IIpeIOCTaBIICHHUS
MYHHIUNATEHOW yCIIYTH; TOPSIKA TONYYEeHUsI CBEICHHI o XOJIE pPacCMOTpPEHHs
SQIBIICHUST O  IIPEIOCTABICHUH MYHHUIMIATLHOMN YCIYIH M O pe3yjbTaTax
[TpE/I0CTABIICHUS] MYHULIMIIATIBHON YCITyTH;

- MO BONpOCaM  NpENOCTABIEHUS  YCIYr, KOTOPBIE  SIBJISIOTCS
HEOOXOIMMBIMHU U 06S3aTeIbHBIMU JUTS TPEAOCTABICHHST My HUIIMIIATBHOMR YCITyTH;

- Hopsiika ocyznebHoro (BHecy1e6HOr0) 06kKanmoBaHMUS nerctBuit (GezneiicTus)
AO/DKHOCTHBIX JIML, M IPUHAMAEMbIX HMH pelIeHHH IIPH  TIpeJIOCTaBIIEHUU
MYHUIMIIATBHOR YCITyTH.

Iomy4yenne uapopmaumnn no Bornpocam IIPEJIOCTABJIEHUS] MYHHIMITATIBHOM
YCIYIH M yCIIyr, KOTOpBIE' SBISAIOTCS HEOOXOAMMBIMH M 06S3aTellbHbIMU JUTSE
MIPEIOCTABICHUS MYHHUIMIIAIILHOM YCITyTH OCYIIECTBIISETCS GeCIUIaTHO.

1.3.3 Ilpu yctHOM O6pamiennn 3assures (m4HO MM 1O Tenedony)
JIOJDKHOCTHOE JIULIO Y10JIHOMOYEeHHOTO oprasa, OCYIIECTBIISTFOLIMMA
KOHCYJILTHPOBAHHKE, MOAPOOHO U B BEXIMBOH (KOPPEKTHOIT) bopme urdopmupyer
00paTHBIINXCS 110 HHTEPECYIOIIAM BOIIpOCaMm.

OtBerT Ha TenedOHHBIN 3BOHOK MOMKEH HAYHHATHCS C uHpopMaIuu o
HAMMCHOBAHMH  OpraHa, B KOTOPBIH TO3BOHHMJI 3asBUTeNb, (AMUIHH, HMEHH,
OT4ecTBa (MOC/IeNHEee — [IPU HAMYHMHK) M JAOIKHOCTH CIIELMAINCTA, TTPUHSBIIETO
TeJIe(hOHHBIN 3BOHOK.

Ecnu JAOJDKHOCTHOE  JIMLIO  YTIIOJIHOMOYEHHOI'O opraHa HE€ MOXEeT
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CaMOCTOSITETIBHO JIaTh OTBET, Tene(hOHHBIH 3BOHOK AOJDKeH OBITh IepeajipecoBaH
(TepeBesieH) Ha Jpyroe M0MKHOCTHOE JHIO MIH ke 0OpaTHBIIEMyCs JIILy 10JKeH
OBITH coObImIeH Tele(OHHBIN HOMeEp, o KOTOPOMY MOXHO Oyner mnoayduTs
HeoOXoMMYyI0 HHpOpMaLHIO.

Eciu  moxproroBka orsera TpeOyeT NpOAOIKUTEEHOTO BPEMEHH, OH
npejuiaraer 3asBUTEINIO OHH U3 CICAYIOIHMX BapHaHTOB JalbHENIINUX AeHCTBUIA:

- U3JIO)KUTH OOpallleHue B MUChbMEHHOM bopme;
- Ha3HAYUTE APYroe Bpems JUls KOHCYJIbTaLIHiA.

HomwkaocTHoe 110 VionHoMogerHOTO OpraHa He BIIpaBe OCYIIECTBIIATH
HMHQOPMHUpPOBaHHUe, BBIXOJAIICE 3a PaMKH  CTaHJAAPTHBIX TNPONLEAYP M YCIOBHI
TIPEIOCTABIICHUSI MYHULIUITIATBHON YCIIYTH, U BIHSIONICe IIPSIMO MJIM KOCBEHHO Ha
[IPUHUMaEMoe pelleHue.

[TponomxurensnocTs MHOOPMUPOBAHUS 110 TeneoHy He IOoJDKHA
peBbrmare 10 munyr. Mubopmuposanue OCYIIECTBIISIETCS. B COOTBETCTBHH C
rpaduKoM Nprema rpa/ia.

1.3.4 Tlo nucemennoMy 00palleHHIO TOIKHOCTHOE JTHI0 YnonnomouenHoro
OpTaHa, OTBETCTBEHHBIN 3a MPEIOCTABICHHE MYHHIMIATHHOMN YCIIyTd, noapoOHO B
[THCBMEHHOH (hopMme pazbsicHsieT TPAKIaHUHY CBEICHUS 110 BOIPOCAM, YKA3aHHBIM B
nynkre 1.4,  HacTosmero AJIMUHMCTPAaTHBHOTO  perjaMeHTa B HopsiaIKe,
YCTaHOBJICHHOM MelepalbHBIM 3aKOHOM OT 2 Masi 2006r.Ne59-®3 «O nopsizke
paccMOTpenust  oOpameHuit rpaxaan  PoccHiickoii Qenepaun»  (namee —
DenepanbHelil 3aK0H No 59-d3).

1.3.5 Ha EIII'Y pa3smemmaiorcs CBEJIeHHUs, IIpeycMoTpeHHbIe [lonoxenueM o
(enepanbHOl rocynapcreennoii MH(OPMALIMOHHOMN CHCTeMe «®@enepanbHblii peectp
TOCYZapCTBEHHBIX M MYHMUMNAIBHBIX  YCIIYT (byHKumit)»,  yTBepKIEHHBIM
[TocTanoBieHueM IlpaBurenscrBa Poccuiickoii ®enepaunu ot 24 okts6ps 201 1r.

0 861.

Hoctyn k  wundopmanmu o CpOKax M TMOpSAKe TMpeaoCcTaBlIeHuUs
MYHUIHIATBHON YCIYTH OCYILECTBISETCS 6€3 BBIMOIHEHMUS 3asBUTENIEM KaKHX-
1100 TpeGoBaHMit, B TOM 4ncie 6e3 MCIIOIb30BAHMS [IpOrpaMMHOro obecrieyeHusi,
YCTaHOBKa KOTOPOro Ha TEXHHUYECKHE CPEICTBA 3asBUTEJIS TpeOyeT 3akimo4yeHus
JMLUCH3MOHHOTO MJIM HMHOTO COIVIAIEHHMS C IpaBoo6ianaresiem IIPOrPaMMHOI0
obecrieueHus:, IpeyCMaTPUBAIONIEr0 B3UMAHME IJIAaThl, PErucTPalMio WIH
aBTOPHU3alIUIO 3asBUTEIISI HIIM TIPeOCTaBICHHEe UM IIePCOHAJIbHBIX JaHHBIX.

1.3.6 Ha odunmansuom caiite Y1oimHoMo4eHHOro opraHa, Ha CTe€HJaX B
MECTax MpelOCTaBICHUS] MyHUIMIAIBHONW YCIyTH W YCIIYyT, KOTOpBIE SIBJISIOTCS
HEOOXOZMMBIMU ¥ 06S3aTeIbHBIMH IS NPEIOCTABICHUS] MyHHUIIMIIAIBHON YCITyTH,
PasMeIaeTCs cielylomas cnpaBodHasi MH(pOpPMALUs:

- O MECTC HaXxOXJeHHs U rpaduxe paboThl YIOJIHOMOYEHHOIO opraHa M Mx
CTPYKTYPHBIX Noipa3/iesIeHui, OTBETCTBEHHBIX 3a IIpe/I0CTaBlIeHHE
MYHHIHUIQIBHON YCIIYTH, a TaKKe MHOTO(YHKIHOHATBHBIX LIEHTPOB;

- CHpaBOYHbIE Tele(OHBI CTPYKTYPHBIX MOApa3feleHuil YIIOIHOMOYEHHOIo
OpraHa, OTBETCTBEHHBIX 3a MPEJIOCTABIEHUE MYHHUIIHIIATBHON YCIIyT'd, B TOM 4YHCJIe
HOMep TeneoHa - aBTonH(OpMaTopa (rpu HaJIUYMH ),

- azpec opUIMATBHOrO caiiTa, a Takke 3JIEKTPOHHOM MOYTHI ¥ (MIH) (HOPMBI
00paTHO# cBsA3M YIIOTHOMOYEHHOTO oprana B ceTu «MHTepHeTY.

1.3.7 B 3amax oxwumanus VYoJHOMOYEHHOTO opraHa pa3sMeunalTcs
HOPMAaTHBHBIC ~ NPABOBBIC AKThl, PEryJIHPYIOIIHE MOPSAAOK MPeIOCTABIEHHs
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MYHHIMUIIAIBHON YCIIYyTH, B TOM YHCJIE AJIMUHHCTPATHBHBINA perjgamesr, KOTOpBIE
1o TpeOoBaHHIO 3asiBUTEIIS MPEIOCTaBISIOTCS eMY JUIsl O3HAKOMJIEHHS.

1.3.8  Pasmemenue uHbOpManuK 0 IopsiJIKe IIpeI0CTaBICHUS
MYHULHIIATBHON  yClIyrM Ha WHGOPMAIMOHHBIX  CTeHIaX B [IOMEIIeHUH
OCYIIECTBIIACTCS C y4eToM TpeGOBaHHH K HH(OPMHPOBAHHIO, YCTaHOBJIEHHBIX
AJIMHUHUCTPATHBHBIM PErJIAMEHTOM.

1.3.9 Undopmanus o xome PacCMOTpEHUsI 3asiBICHUS O TMPEeNOCTABICHUN
MYHHLHUIIATBHON YCIIYTH M O Pe3yJIbTaTax MpeioCTaBIeHH s MYHUIHMIIATBHOR yCIIyTH
MOXeT OBITh IoJiydeHa 3asiBUTEIeM B JIMYHOM kabunere Ha EII'Y, a Takxke B
COOTBETCTBYIOLIEM CTPYKTYPHOM IOJpa3ieleHud YIIOJIHOMOYEHHOIO opraHa mnpu
oOpaieHnn 3asBUTeNIs JIHYHO, 110 TeJIe(OHY TTOCPEICTBOM 3JIEKTPOHHOM MOYTEL.

2. Cranpapr npeaocrabjieHHus MYHHUHNAJIBHOH yCJIyIH.
) 2.1 HaumMenoBanue MmyHunmmnansuoi yCIIyTH
Mynunmnanenas yenyra «Beimata KOMIICHCAIIMK YacTH POJMUTEITBCKOMN
fUIATBL 33 TIPUCMOTP M YXOX 3a J€TbMH B MYHHLMIATBHBIX 0Opa30BATETbHBIX
OPraHM3alMsX, HAXOMAIINXCS Ha TeppUTOpUH TepHOBCKOro MYHHUIUIAJIBHOTO
paiiona Boponesxckoi o6macTm».

2.2 HammeHoBaHWe opraHa FOCy/IapCTBEHHON BJIACTH, OPraHa MeCTHOI'O
CaMOYTIPABIICHHMS], [IPEJOCTABIISIOIET0 MYHUIHITAIBHYIO YCITYTy

2.2.1 MyHuuunaneHas yciyra IIPEIOCTABIISAETCS Y IIOJTHOMOYEHHBIM
OpraHoM — OTAEJIOM MO0 OOpa30BaHHIO M JedaM MOJIOAEKH aJIMMHUCTpaLIHH
TeproBckoro  MyHuMIamBEHOrO paiiona Boponexckol ob6mact, rIaBoif
AIMMHHCTPAalMH  TepHOBCKOTO  MyHHMIMNAIBHOTO  paiioHa, aJIMUHHUCTpaLHei
MYHHUUHMIIAIBHOIO paoHa.

2.2.2 B npeiocTaBieHuH MyHHUIUNIATLHORN YCIIyTH IPUHUMAIOT y4acTHE:

- YIPEXK/ICHHE, TOJIBEIOMCTBEHHOE YIIOJIHOMOYEHHOMY UCTIOJIHUTENILHOMY OpraHy
rocyrapcTBeHHOM Biact Boponexckoit o6nacTu B cdepe cormanbHoii 3allUTHI IO
MECTy JKHTENIbCTBA (TpeObIBaHMs) I'paiIaH, B YacTH oopmileHHsT CrpaBKU O
pasMepe CpeHEAYIEeBOro 1oxoaa 1o (opMe YCTAaHOBIEHHOW MOCTAHOBIIEHHEM
npaBuTesbCTBa Boponeixckoit o6mactu ot 22.03.2016 Nel79.

Ilpu mpenocraBieHnr MyHHIHIATBHOM YCIYr YIIOJIHOMOYEHHBIH OpraH
B3aHMO/IEHCTBYET C:

- MenepanbHON  HATOTOBOW  CiTyxG0H B YacTH MOJIyYeHHUsI CBEJIeHUH O

POXKIECHHUH;

- IlencuonnsiM ®ongom Poccuiickoii @enepallMu B 4YaCTH TMOJTyYeHHs
CBEJICHHUH O JIMIIEHUH POTUTENILCKHUX MPAB;

- IlencuonnsiM ®Dougom Poccuiickoii @enepauy B YacTH IOJIyYeHHS
CBEJICHHH 00 OrpaHHYEeHHH POJHUTENBCKUX NPAB;

- IlencuonnsiM ®ongom Poccuiickoii @ezepali B YacTH IOJTyYEHHUS
CBeJIeHHiT 00 oToOpanuy peGeHKa MpH HENoCpeaCTBEHHOM Yrpo3e ero >KM3HU WU
3JI0POBBIO;

- QeslepaibHON  HAIOTOBOM Ciyk60i B 4YacTu TOJTYYEHHsI CBEJIEHUH O
3aKJIIOYEHUH (pacTOpKEeHHH ) Opaka;

- Me/iepaibHON  HAIOTOBOM CITyk60if B 4YacTH TMOJNTydeHHs] CBeieHHH 00

YCTaHOBJIEHUM OTIIOBCTBA;
- PefepanbHON HANIOTOBON CIy)k00# B 4acTH MONyYeHHs CBEIEeHHH 06
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M3MEHEHUH (aMUIIUH, MMEHH MJIM OTYeCTBa AU JTAL, M3MEHUBIIUX (haMHIIUIO, UMs
UJIH OTYECTBO;

- IlencuonnsiM ®ongom Poccuiickoii Denepauun B yacTu MOJTyYeHHSsI
CBCACHUH 00 yCTAHOBIICHUM ONEKH M MOIMeYHTeNLCTRA HaJ1 peGeHKOM.

2.2.3  TIlpu npenocrasienun MYHHUIUIIAIBHOR yCITyTH YnonnomoueHHOMY
OpraHy 3amnpemaercss TpeboBaTth OT 3asBUTEIs OCYIIECTBJICHUS JIEHCTBUH, B TOM
HHCIIE cornacoBaHui, HEOOXOMMMBIX ISl MOJIyYeHHUs MYHHUIMIIATIBHONR YCIIyTU |
CBS3aHHBIX ¢ OOpallleHHeM B HHbIE FOCYy/lapCTBEHHBIE OpraHbl M OpraHW3alluH, 3a
HCKIIIOYCHUEM TOYYEHHUS! YCIYr, BKIOYEHHBIX B [IEPEYEHb YCIIYr, KOTOphIE
ABIIIOTCA  HEOOXOMMMBIMH M 06S3aTeNIbHBIMU UL TIpe/loCTaBJIEHUS
MYHHUIIUTIAIBHOM yCITyTH.

2.3. Pesynbrar npenocrasienus MYHHULMIIAIIBHOR YCITyTH

2.3.1 PesynbraToM mnpemocrapieHus MYHHIUITAIBHON YCIIYTH SIBIISIETCS
Ha3HAYCHHUE W BBINJIATa KOMIEHCALMU YacTH POAMTENbCKOM ILUIATHI 3a [IPUCMOTpP H
YXOA 33 JeTBMH B MYHHIMIIAIBHBIX  06PAa30BaTeTbHBIX OpraHHu3aIusX,
HaXOMMIIIMXCs  Ha  TeppuTOpuM  TepHOBCKOro MYHHUIUINIAIBHOIO  paiioHa
Boponexckoit  o6nactu. Pasmep kommencamuu ycranasmmpaercs 3aKOHaAMH
Boponexckoit o6macry.

2.3.2Pemenne o mnpegocraBaeHHu MYHHLHIIAIBHOH yClayru 1o  ¢opwme,
cornacHo Ilpunoxenuto Ne 1 k HACTOsIIEMY AZIMHHUCTPATHBHOMY PETJIAMEHTY.

2.3.3 Pemenue 06 orkaze B [IPEZIOCTAaBIIEHUH  MYHHMLHMNAIBHON YCIYIH 110
dopme, cormacho [Ipunoxenuro Ne 2 g HacToseMy AJIMMHHCTPATHBHOMY
periamMeHTy.

2.4. Cpok 1nipejiocTaBiieHus MYHHIUIIAIIbHON YCIIyTH
YnomHoMo4eHHbIH OpraH B Teyenue 6 pabouux aHel co mHs perucrpanuu
3aBJICHUS. M JIOKYMEHTOB, HEOOXOIMUMBIX JUIS IIPEAOCTABICHHUS MYHHULUITATEHON
YCIYru B YIIOJHOMOYEHHOM Oprase, HarpasisieT 3asiBUTEINIO CIIOCOO0M yKa3aHHOM
B 3ajBJICHUH OZMH M3 Pe3yJIbTaTOB, YKA3aHHBIX B IYHKTe 2.5 AJMHHHUCTPATUBHOTO
periiameHra.

2.5. IlpaBoBble OCHOBaHUS NpeIOCTaB/ICHUS. MYHUIMITAIBHON YCIIYTH

Ilepeyenb HOPMATHBHBIX TPABOBBIX AKTOB, PEryJIMPYIOIIUX MPeJI0CTABICHUE
MYHUIMIIAIBHOW  yCIyrd  pasMernaercs B ¢enepanbHoOit  rocymapcrBeHHOlM
HH()OPMAIMOHHOH  cHcTeMe «DenepanbHblii  peectp rOCYyIapCTBEHHBIX U
MYHHLIHIATBHBIX yeuyr (QyHKUHMI)», B COOTBETCTBYIOMIMX pasnenax Ha EIIY,
PIII'Y, o¢uumansnom caiite ornena o O0Opa3oBaHUIO M JlelaM  MOJIOIEKH
aZIMUHUCTpalMH TepHOBCKOTO MyHMIIUTIAIEHOTO paiiona BopoHexckoii o6actu:

- Koncruryuus P®d;

- I'paxxnanckuii konexc Poccuiickoii Denepanyu;

- Cemeitnblil konekc PoccHiickoii Denepanuu;

- @enepanbHblit 3akoH or 06 okTAGPs 2003 Nel31-d3 «O6 o0mmx
IIPHHIIMIIAX OpTraHHU3allui MECTHOT'O caMOyIIpaBjieHus: B Poccuiickoii Denepanuny»,

- MenepanbHbIi 3aK0H OT 29 nexadbpst 2012 r. Ne 273-®3 «O6 o6pazoBanum B
Poccuiickoit ®enepanmmy;

- @eznepanbHplii  3akoH or 27.07.2010 Ne 210-®d3 «O6 OpraHu3aluu
TPE/IOCTaBIICHHUS FOCY TAPCTBEHHBIX U MYHHIUIAIBHBIX YCITyT»;




- [locranosnenue IMpasurenscra PD or 27.05.2023 Ne829 “O6 yTBepskaeHuH
CAMHOTO CTaHAapTa INpelOCTaBIeHHS TIOCYAapCTBEHHOH W (MIIM) MYHUIMNATBHOM
ycnyru "Beliutata KoMreHcanuy yactu POAMTETLCKON ILIAThI 3a IIPUCMOTP U YXOJ 3a
ACTEMH B TOCYApCTBEHHBIX M MYHHIIMIIAIBHBIX 00pa3oBaTeIbHBIX OpraHU3aIMsX,
HaXO/UIIMXCS  HAa  TEPPUTOPHH  COOTBETCTBYIOLIErO cybwsekta  Poccuiickoii
Denepanun";

- 3axkoH Boponexckoii o6mactu or 03 MioHs 2013 r. Ne84-O3 «O
PETYJMPOBAHNM OTICNBHBIX OTHOIICHHH B cdepe 00pa3oBaHMsi Ha TEPPUTOPHH
Bopownexckoit o6nactu;

- 3akon Boponexckoit o6mactu or 07.12.2009 No 153-0O3 «O nHanenenun
OPTaHOB MECTHOTO CaMOYIPABJIEHUS! MYHHUIUNATBHBIX PAiiOHOB H TOPOJICKUX OKPYTOB
Boponexckoit  obmactH  ormenbHBIME FOCYNapCTBEHHBIMH  TOJTHOMOYHUSIMH
Boponexckoit o6mactu o [IPEJIOCTABJICHUIO  KOMIIEHCAIIMM, BBITUIAYHBACMOL]
POIUTENAM (3aKOHHBIM TIPEACTABUTENSIM) B IIEJISX MaTepHalbHON IOIEPIKKH
BOCIIMTAaHUs U OOydYeHHs JeTeil, IMOCeIarmx oOpa3oBaTeNbHblEe OpraHH3allH,
peausyiomine 06pazoBaTeIbHyO IIPOrpaMMy JOIIKOIBHOTO obpazoBaHus»;

- Ilocranopnenue npasurenscTsa Bopownesxckoit o6mactu ot 22.03.2016 Ne 179
«O6 yrBepxknenun Ilopsika HCUMCITEHHS BeTHYHHEL CpeJIHeIyIlIeBOr0 JI0X0/a,
AAIOLIErO TpaBO Ha IMOJIyYeHHe KOMIIEHCAIIMM POMMTENbCKON ILIaThl 3a IIPUCMOTP H
YXOI 3a JeTbMHM B TOCYJapCTBEHHBIX W MYHHIIMIAIbHbIX obpa3oBarebHBIX
OPraHM3alMsX, HAXOSIIMXCS Ha TePPUTOPHH BopoHexckoii obsacTmy;

- TpHKa3s JernapraMeHTa oOpa3oBaHHs, HAYKM M MOJIOJEKHON IOTHTHKH
Boponexckoii  o6mactu ot 30.08.2013 Ne 841 «O [lopsinke obpamenus 3a

MIOJIyYeHUEM KOMIIEHCAIlH, BBITUIAYMBaEeMO POAUTENISIM (3aKOHHBIM
NPENCTABUTENSIM) B IEISX MaTepHaIbHOMN TIOJUIEPIKKH  BOCIIUTAHMUS MU OOydeHHs
JeTei, ITOCEIIAIOIINX obpa3oBarenbHbIe OpraHM3aIliH, peanusyronue

00pa3oBaTeqbHYI0 IPOrpamMMy  JOIIKOTBHOIO o0pa3zoBaHus, ¥ O mopsgKe ee
BBITIATHI»;

- HHBIMH HOPMAaTHUBHBIMH IIPAaBOBBIMH aKTaMHU PoOCCHIiCKOI Denepanum,
Boponexckoii obimactu m TepHoBckoro MYHHIMIIAIBHOTO pakoHa Boponexckoii
00nacTH, periiaMeHTHPYIOIHMH [IPAaBOOTHOIICHUS B cdepe IpejlocTaBIeHHUS
rOCY/1apCTBEHHBIX YCIIYT.

2.6. UcuepnbiBaronuii nepedeHs JIOKYMEHTOB, HEOOXOAUMBIX TSI
[IPEIOCTaBICHUS MyHHUIIMIIATBHOMN yCIIyTH

2.6.1 Jlns nomydeHus MyHHUIIUTATBHOLN YCIIYTH 3asiBUTEIb MPECTABIISET:
3asiBlieHMe O IIpeJOCTABICHHH MyHHLMTATBHOMN YCIyrd 110 (opMe, COIrIacHo
IIpunoxenuto Ne 3 k HacTosemy AZIMUHUCTPAaTUBHOMY PerJIaMeHTy.

B cnyuae wHanpasnenus 3asBienus nocpeacresoM EI'Y  dopmuposanne
SAIBJICHUS OCYILECTBIISETCS MOCPEACTBOM 3alONHEHHs] HHTEPAKTHBHOM (OPMBI Ha
EIII'Y 6e3 HeoOXOAMMOCTH JOMOTHHUTENBHON MOJAYM 3asBICHHUS B KakoHn-1u6o
MHOU opme.

B 3asBnenum Takke ykaspIBaeTrcs OJMH M3 CIEIyIOIUX CIOCOOOB
HalpaBJICHUs pe3y/IbTaTa NPeI0CTaBIeHUs] MyHHIUIATBHONW YCITYTH:

- B ()opMe 37IeKTPOHHOIO IOKYMEHTA B JINYHOM Kabunere ua EITT V;

- JOTOJIHUTEIBHO Ha OyMa)KHOM HOCHTENe B BHJE pACIeYaTaAHHOIo
IK3EMIUIApA 3JIEKTPOHHOIO JIOKyMEHTa B Y IOJTHOMOYEHHOM OpraHe;

- Ha OyMa)XHOM HOcHTelle B YIIOJTHOMOYEHHOM OpraHe.

-[IOKYMEHT, yJOCTOBEPSIOIINI JHYHOCTh 3asBUTeNs (B Cilydae HalpaBJeHHs
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3asBlleHuss nocpenctBoM  EINY  cBenenus: us IOKYMEHTa, yJI0CTOBEPSIOIIEro
JIHYHOCTD 3asBUTENS GOPMHUPYIOTCS 11pH [IOATBEPXKACHUH yYEeTHOM 3anucy B EauHoil
CHCTEME MICHTU(QUKALMY U ayTeHTH(UKALNM U3 COCTABA COOTBETCTBYIOIIMX JaHHBIX
YKa3aHHOH y4eTHOH 3aIlUCH U MOTYT GbITh TIPOBEPEHBI ITyTeM HalpaBJIeHHUs 3arpoca ¢
HCIIOIb30BAHHEM CHCTEMBI MEXKBEIOMCTBEHHOTO 3JIeKTPOHHOTO B3aUMO/ICHCTBHS.

B cnysae ecnu noxymenr, [TOATBEPXKIAIOUIMHM [TOJJTHOMOYUS 3assBUTEIS
BBIZIAHO HOTapHyCOM — JOJDKEH OBITh MOAMMCAH YCHJIEHHOM KBaJIM(DUKAITHOHHOMN
SJICKTPOHHOM IOJNMCHIO HOTAPHYCa, B MHBIX Cllydasix — MOANMCAHHBIA IPOCTOI
3JIEKTPOHHOH ITOITHUCHIO.

- AOKYMEHT, YNOCTOBEPSIOLIMH JINYHOCTh YJIEHOB CEMbH 3asBHTENs (st
AeTel B Bo3pacte 101451eT — CBUAETeNbCTBO O POXIEHUH, [UIS JIeTel B BO3pacTe OT
14 1o 23 net — cBUneTeNBLCTBO O POXK/JICHHUH U MacIopr);

“IOKyMEHT O pOXJeHUH pebGeHKa, BBIJAaHHOE KOMIIETeHTHBIMH opraHamMu
MHOCTPAHHOrO ~ rocynapcrBa (B Clydae poXIEHHS pebenka 3a npeaenaMu
Poccuiickoii ®eneparmn);

AOKYMEHT, IOATBEPKIAIOIIMI CTAaTyC 3aKOHHOTO IpeiCTaBUTENs (xorust
aKTa 0 HasHaYeHWH ONeKyHa, JI0roBOp O nepeaade peGeHka (ereit) Ha BocnMTaHue
B CEMBIO);

~A0KYMEHTBI, ITOATBEPIKIAIOIINE JOXO/I:

- ClpaBka O CpelHeAylIeBOM J0XoZe, 10 (opMe yTBep)KAEHHOIH
TTOCTaHOBJICHHEM NpaBUTeNIbCTBA BopoHeskckoii o6mactu ot 22.03.2016 Ne 179 «O6
yTBepxKaeHuu [lopsiaka ncuncnenus: BeMunHb! CpeHeIyIeBOI0O JI0X0/1a, JAOIIero
[IpaBO Ha IIOJIy4eHHE KOMIIEHCAIIHH POIUTENIHCKOM IIaThl 3a IIPUCMOTP U yXOJ1 3a
ACTEMH B IOCYIapCTBEHHBIX W MYHMIMIIATHHBIX 06pa3oBaTeIbHBIX OpraHu3aIusiX,
HaXoIsmuXest Ha TeppuTopru BopoHexckoii o6nactuy;

- ClIpaBKa 0 poxaeHuu no gopme Ne 25 npenocrapisieTcs, eciiy cBeIeHUs 06
OTLe peDeHKa BHECEHBI B aKTOBYIO 3aITHCh O POKIEHUH CO CIIOB MaTepu (B cilyuae,
CCJTH IOKYMEHT Mpe/lyCMOTPeH HOPMATHBHBIMH TIPABOBBIMU aKTaMH CyGheKkTa P®D)

- ClpaBka C Mecra y4eObl COBEpIIEHHOJETHEro peGeHka (mereit) 3asBurens,
NOATBepXkAaOIas obyyeHue mo ouHoil (opme B 0GpazoBaTebHOlN OpraHu3aIuu
mobOro THIAa HE3aBHCUMO OT ee OpraHM3allMOHHO-TIPaBOBOH  (opMbl  (3a
HCKIIOYCHHEM 00pa3oBaTesIbHOM OPraHM3alMi IOMOTHHTEIEHOIO obpaszoBanus) (B
CIIydae €C/iM TaKue IeTH UMEIOTCS B CeMbe);

- CONIACHE JIMII, yKa3aHHBIX B 3asBI€HUM, Ha 0OpabOTKY MX IepCOHAIBHBIX
JaHHBIX (IIPH JIMYHOM OOpallleHHN);

- AIOKYMEHTBI, IIOATBEPXKIAIONIHE CBEJEHHs O PETHCTPALUM Opaka, BhIIAHHBIE
KOMIICTCHTHLIMH OpraHaMM MHOCTPAHHBIX IOCY/JapCTB, M IEPEBOJI HA PYCCKHl A3BIK
(ecim Gpak 3aperucTpUpoBaH Ha TePPUTOPHH MHOCTPAaHHOI'O IOCyAapCTBa);

- AOKYMEHTBI, ITOATBEPK/IAIOIINE CBEJIEHUSI O PACTOP)KEHUH Opaka, BBIIAHHBIE
KOMIIETEHTHBIMH OpraHaMi MHOCTPAaHHBIX FOCYJIapCTB, U MEPEBOJl HAa PYCCKHI A3BIK
(ecim Gpak pacTOPrHyT Ha TEPPUTOPUM HHOCTPAHHOTO rocy/1apcTBa).

3asiBlleHHe W MpUIIaraeMble JJOKYMEHTBI, YKa3aHHbIE B IMyHKTe 2.8 HaCTOSIIEro
AJZIMMHHCTPAaTHBHOTO perjiaMeHTa, HalpaB/sioTCs (monarorest) B YOJTHOMOYEHHBIH
OpraH B 5JIE€KTPOHHOH (opMme IyTem 3amonHeHusi GOPMBI 3ampoca Yepes JTHYHBIIA
Kkabuner Ha EII'Y.

2.6.2 Ilepeuenb OKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMaTHBHBIMU NIPABOBBIMU aKTaMH UIsl TIPEOCTaBICHUS] MyHHULMIIAILHON YCITyTH,
KOTOpbIC HAXOIATCA B PACIOPSKEHMH MYHMIMIIAIBHBIX OpPraHoB, OPraHoOB
MECTHOIO CaMOYIPAaBJICHUSI U HMHBIX OPraHOB, YYacCTBYIOIIMX B MpPeIOCTaBICHHH




FOCYTapCTBEHHBIX MJIM MYHHUIIUTIATBHBIX YCIYT B Cllydae oOpalleHus:

- CBEJICHHS O POXKICHHUH;

- CBE/ICHUS 00 yCTaHOBJEHHM ONEKH Haj PeOeHKOM M3 pemieHus oprama
OIEKH M MOIEeYUTEILCTBRA;

- CBE/ICHHMS O JIMILICHHU POJIUTEIbCKUX TIPaB;

- CBEJICHUSI 00 OrpaHUYEHUH POIUTETHCKHX I1pas;

- CBeleHust 00 orobpammm peGenka mpu HETIOCPEICTBEHHOH yrpose ero
’KU3HH UJIH 3]I0POBBIO;

- CBEJICHHUS O 3aKIIIOYCHUH (PacTOp)KeHuH) Gpaka;

- CBE/ICHUA 00 yCTaHOBIICHHH OTIIOBCTBA,

- CBEJICHUS 00 H3MEHEHHH (haMUIIHH, HMEHH MIIH OTYecTRA JUTSL JTHII,
HU3MEHHUBIIMX (DAMHITHIO, UMS HIIH OTYECTBOY.

2.6.3 Ilpu nipenocrasienun MYHHULUIIATBHON YCIYIH 3arpemiaercs
TpeboBaTh OT 3asBUTENI:

- IPEACTABICHUS TOKYMEHTOB U HH()OPMAIIMK WIIH OCYIIECTBIIEHUS IeUCTBHHA,
TIPE/ICTABIICHUE MJIM OCYIIECTBIICHHE KOTOPBIX HeE [IPElyCMOTPEHO HOPMATHBHBIMHU
TIPABOBBIMH  aKTaMH, PEryJMPYIOIMMH OTHOILEHHMS, BO3HHUKAIOIIME B CBS3U C
[IPENIOCTABICHUEM MYHHUIIMIATBHOMN yCITyTH.

- TPCACTaB/ICHUS IOKYMEHTOB M MH(pOPMALUH, KOTOPBIE B COOTBETCTBHH C
HOPMAaTHBHBIMHU TIPAaBOBBIMH aKTaMH PoccHiicKOii ®enepan 1 Boponexckoii
00J1aCTH, MYHHUIMIIATBHBIMU [IPABOBBIMH  aKTaMH HAXOJATCS B PaCHOPSIKEHHH
OPTaHoOB, NPENOCTABIIAIOIIMX MyHHIHIIATBHYIO YCJIYTY, TOCY/1IapCTBEHHBIX OPraHoOB,
OpraHoB MECTHOT'O caMOyIIpaBJIeHUs U (nm) I10/IBE€/IOMCTBEHHBIX
FOCYapCTBEHHBIM OpraHaM M OpraHaM MeCTHOTO CaMOyIIpaBJIeHHs] OpraHU3allHii,
YHacTBYIOUMX B IPEAOCTABICHUH MYHHIIMIAIbHBIX YCIYT, 3a HCKIIOYEHHEM
AOKYMEHTOB, yKa3aHHBIX B 4acTU 6 CTaTbU 7 DeniepanbHOro 3aKkoHa OT 27 MO
2010 roma Ne 210-®d3 «0O6 OpPraHM3alliK MPEOCTaBICHHUs] IOCYAapCTBEHHBIX M
MYHMLHIAILHBIX yeyr» (nanee — eepanbHbiil 3akol No 21 0-D3).

- TPCIACTAaBICHUSA JOKYMEHTOB M HH(OpPMAIHH, OTCYTCTBHE M (MJIH)
HEJIOCTOBEPHOCTH KOTOPKIX HE YKa3bIBAJIKCH IIPU MEePBOHAYAIBHOM OTKA3e B rpueme
AOKYMEHTOB, HEOOXOAMMBIX /ISl TIPeI0CTaBICHHS MYHUIUIIAIIBHON yCIIyTH, JIUOO B
[IPEI0CTABIICHUH MYHULIMIIAJIBHON YCIIYTH, 3a HCKITIOYEHHEeM CIIEYIOIIHNX CITyYaeB:

- M3MCHEHME TpeOOBaHMI HOPMATHBHBIX MPABOBBIX aKTOB, KacCaroIMXCs
MPCAOCTABICHUS.  MyHMIMIIATBHOW  yCIIYTH, IMOCTe IepBOHAYATBHOIN oJaum
3asBJICHHUS O TIPEJIOCTABIICHUH MYHHUIIUIIAIBHON yCITyTH;

- HaJIM4ue omMOOK B 3asBJICHUH O NPEOCTABIEHHH MYHHIMIIAIBHON yCITyTrH
1 JIOKyME@HTaXx, MONaHHBIX 3asBUTENIeM IOCje MepBOHAYAIBHOIO OTKA3a B npueme
JIOKYMEHTOB, HEOOXOAMMBIX JUISl IPEAOCTABICHUS MyHHIUIATBHOM yciyru, 1ubo B
MPEAOCTABICHUH MYHHUILIMIIAIBHON YCIYyIH M He BKJIIOYEHHBIX B IIPEICTABICHHMI
paHee KOMIUIEKT JIOKYMEHTOB;

- HMCTECYCHHE CpoKa JEeHMCTBHUS JOKYMEHTOB WM M3MEHEHHe uHbopManuu
TOC/IE  NIEPBOHAYAIBHOTO  OTKa3a B IPHEMe HIOKYMEHTOB, HEOOXOIMMBIX JUIs
PCIOCTABICHUS.  MYHMUMNANBHOM  ycmyrw, auG0 B IpemocTaBieHUH
MYHHUIIUNIAJIBHOM YCITyTH;

- BLIABJICHME JOKYMEHTAlbHO IOATBEPXKIEHHOro (akra (IPU3HAKOB)
OMOOYHOrO MIIM POTHBONPABHOTO JEHCTBHS (6e3neHcTBHSA) TOJDKHOCTHOTO JTHIA
YIOJIHOMOYEHHOrO  OpraHa, CiykKamero, paGOTHHKa MHOTO(YHKIIHOHAIIBHOTO
leHTpa, pabOTHWUKA OpraHM3alliH, IPeJyCMOTpeHHOH dacteio 1.1 craTeu 16
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DezepanbHoro 3akona No 210-®3, npu TICPBOHAYANILHOM OTKa3e B mpueme
AIOKYMEHTOB, HEOOXOAUMBIX 1151 [IPEIOCTaBICHUS MYHUIIMIAIBHOI] YCIyru, nubo B
[IPEZIOCTaBIICHUN MYHHIUTIATBHOL YCIYTH, O 4€M B ITMCbMEHHOM BHJIE 3a MOIIHCHIO
PYKOBOAMTENST YTIOJIHOMOYEHHOrO OpraHa npH NepBOHAYAIBLHOM OTKaze B npueme
AOKYMEHTOB, HEOOXOAMMBIX IS IIPEZIOCTABIIEHUS! MYHMIIMTIATBHOL yciayru, au6o
PYKOBOAMTENII  OpraHu3armm, MIpEyCMOTPeHHOM  wacTeio 1.1  cratem 16
®enepanbHOro 3akona No210-®3, yenommnsercs 3asBuTEND, a Takke IIPUHOCSATCS
M3BUHEHUSI 3a JIOCTABIIEHHBIE Hey106CTBA.

2.7. UcyepnsiBaronmii TICpEHICHE OCHOBAHMH JUIS OTKa3a B pueme JIOKYMEHTOB,
HEOOXOIMMBIX JUISl TIpe10CTaBIeHUS MYHHUHUNAIBHON yCITyTH

OcHoBauusmMu juist orkasza s TIPHEME K PpacCMOTPEHHIO JIOKyMEHTOB,
HEOOXOMMBIX JUISl TIpeloCTaBIIeH S MYHULHIIAIBHOM YCITYTH, SABIISIOTCS:

- Io/1a4a 3anpoca o npejaocTaBIeHun YCIYI' B TOKYMEHTOB, HEOOXOIMMbIX
AL NIPEIOCTABIEHUS  yCiyru, B SJICKTPOHHOH  (opme ¢  Hapymenuem
YCTaHOBJIEHHBIX TPeGOBaHUIL;

- TPCACTaBICHHBIE 3asBUTENEM JOKYMEHTHI COlepXKaT IOJYUCTKH U
HCIIPABJICHHS]  TeKcTa,  He 3ABEPCHHBIC B MOpSIAKE,  YCTAHOBJIEHHOM
3aKOHOAaTeIbeTBOM Poccuiickoii Denepanuu;

- AOKYMEHTBI CONePIKAT IOBPEXIECHHS, HATHYHE KOTOPBIX HE MO3BOJISIET B
IIOJTHOM 00BbeMe HCITONBb30BaTH uHopManuio u CBEICHHUS, coaeprKallluecs B
AOKYMEHTAaX JUISl IPEIOCTaABIICHUS yciyru;

- HCKOPPEKTHOE 3aI0/HeH’e 06s3aTesbHbIX ol B dopme 3anpoca, B Tom
HHCIIC B MHTEPaKTHBHOH (opme 3anpoca na EINTY (HezocToBepHOE, HemoHOe,
1100 HenpaBUIIBHOE 3aroJIHeHue);

- TIPEACTaBIICHHBIC JIOKYMEHTHI MJIH CBeIeHHs YTPaTWIIH CUJIy Ha MOMEHT
oOpalenus 3a ycmyroi;

- IIPC/ICTaBICHHE HEIOJIHOIO KOMILIeKTa AOKYMEHTOB, HEOOXOIMMBIX IS
NPEI0CTaBIIEHUs YCIIyTH;

BJIaCTH, OpraH MeCTHOro CAMOYIPABJICHUsS MJIM OPraHM3alMIO, B MOJHOMOYMS
KOTOPBIX HE BXOIMT IIPEIOCTABJICHHE YCIIyTH;

- THPEICTaBIIEHHbIE CBEACHUS U (M)  OKyMeHTHI He COOTBETCTBYIOT
CBEIICHUAM,  IIOJly4EeHHBIM B  Xoje MEIKBEIOMCTBEHHOTO  MH()OPMAIIHOHHOTO
B3aUMO/IEHCTBHUS;

- IPCACTaBJICHHBIE JOKYMEHTHI He COOTBETCTBYIOT 10 (opMe wuiau
COACPKaHMIO TPEOOBAHHUIM 3aKOHOIATEIHCTRA Poccwuiickoit Meneparmu, 3akonos wim
HHBIX HOPMaTHUBHBIX IMPABOBBIX AKTOB cybwekToB Poccuiickoii Denepanmu;

- SAABHTENIb OTO3Ball 3asBiieHHe. OT3BIB 3asBICHHS OCYHICCTBIISIETCS TIpU
JTHYHOM OOpallleHUH 3asIBUTENS B YIOJTHOMOY€EHHBIH OpraH.

2.8 UcuepnbiBarommii I€peYeHb OCHOBAHMIT ISl IPHOCTAHOBIICHUS MITH OTKasa B
IIPEIOCTaBICHUM MyHULMIIATIBHON yCITyTH
OcHoBanweM 118  mprocTaHOBIEHUS IIPEIOCTaBIICHUs]  rOCYIAapPCTBEHHOIM
(MyHHIMIIATBEHOIY) YCIIyTH SIBJISIETCS BO3HUKHOBEHHE HEOOXOaUMOCTH
AIOTIOJTHUTEIEHOM NIPOBEPKH  JIOKYMEHTOB HMJTH OOCTOSTENBCTB, NPENATCTBYIOMMX




TPOBENICHHIO MIPOBEPKH B PAMKAX MEXBEOMCTBEHHOIo B3aMMOJICHCTBUS YKA3aHHOK
3asiBUTEJIeM HH(pOpMaIny.

3asBuTeNE B Teyenme S pabounx el mocne [IOTy4YeHHUs] YBEJOMJIEHHUS O
IIPHOCTAHOBKE  IIpe/l0CTaBIIEHUS FOCYIapCTBEHHOH  (MyHHIIHIIATBHO) YCIyTH
HAlpaB/IsieT B YIIOIHOMOYEHHBIH OpraH HeoGXOIUMbIe MOKYMEHTBI U CBEJIEHUS IS
[IPEIOCTaBIICHUS TOCY 1aPCTBEHHOMN (MyHHUIMIIATBHOI) yCeiTyTh.

B cnyyae wenpencrasnenus HEOOXOMMBIX JIOKyMEHTOB M CBeIeHMIA JULst
[IPE/IOCTaBICHUSI TOCYAapCTBEHHOM (MyHHIIUTTAIBHOI) YCIYTH B yCTaHOBJIEHHBIH
CPOK  3asBUTENIIO HANpaBIsSeTCs OTKa3 B [IPEJIOCTABICHUH  IOCy1apCTBEHHOMN
(MyHMIHTIATEHOI) yeayru. Ilpu srtom 3asBuTens CoxpaHser 3a coboi mpaBo
[TIOBTOPHOM MO/1a4yu 3asiBJIeHUS.

OcHoBaHus 1151 oTKa3a B TIpEI0CTABICHUM MYHHIIMITAIBHOM YCITyTH:

- 110/1a4a 3asiBJICHUST HEHAUTE)KALIIUM JIUIIOM.

- IIpeICTaBIeHUe 3asiBUTENIeM HEIoJHbIX (nM) HeoCTOBEPHBIX CBEJICHHIA,
UO0 OTCYTCTBHE HEOGXOMUMBIX JIOKYMEHTOB.

- HaJIMIHe CBE/ICHUH O JIMIICHUM POIUTEITHCKUX I1Ipas.
- HAJIHYHUe CBEACHUH 00 OrpaHHYEHUH B POIAMTETHCKHX rpaBax.

- Haqmdue ceelenuit o6 orobpanun peGenka (meteit) mpu HenocpencTBeHHOlN
YTpO3€ €r0 JKU3HHU WIIH 310POBEIO.

2.9. Pa3mep muiaTel, B3uMaeMoii ¢ 3asBUTEJIS IIPU NPEIOCTABICHUN
MYHHIIHIIATIBHON YCITyTH, M CIIOCOOBI €¢ B3UMAHKS B CIIyqasix, peyCMOTPEHHBIX
benepanbHpIME 34KOHAMH, MPUHUMAEMBIMH B COOTBETCTBHHU C HHBEIMH
HOPMAaTHBHBIMH IPAaBOBBIMU aKTaMU PoccHitckoii Deneparuu

IIpenocrasnenue MmynumnampHoi YCIIYTH OCYIIECTBIsIeTCs OeCIIaTHO.

2.10. MakcuMasbHbIii CPOK OXHMIIaHHsl B O4epe/u IPH Moade 3asBIeHHs O
MPEAOCTABICHUN MYHHIIUTIATIBHON YCITYTH H [IpH IIOTyY€HHH pe3yJibTaTta
MIPENOCTABIICHUS MyHULIMIIAIBHON yCITyTH
Makcumanbublii  cpok  oxmmanus B O4CpearM npu mojaye 3ampoca o
MPEAOCTABNICHUH  MyHHUMNANBHON  yClIyrd u IIpH  TIOJlyYE€HUH pe3yJbTaTa
MPEIOCTABICHUS. MyHHUMIIANBHOW yCIyru B YnonnomoueHHoM oprame wam
MHOTO()YHKIIHOHAIILHOM IIEHTPE COCTABISIET He Goee 15 muHyT.

2.11. Cpok perucrpanuu 3allpoca 3asBUTENIS O NPeJ0CTaBIeHHH MYHHIHIIATBHOMN
yCIIyru

Cpok perucTpanum 3asienus o MIPENOCTABICHUM MYHHULMIIATBHON yCITyrn
[IOJIeKAT perucTpalvu B YIIOJIHOMOYEHHOM oprane B TedyeHue | pabGouero nus co
AHSL TIONIyHCHUS 3asBICHUS M JOKYMEHTOB, HEOOXOIMMBIX JUISL TIpeI0CTaBIIEHUS
MYHUIUITAIBHON YCITyTH.

B ciysae mammums ochosammit s orkasa B INpHEME JIOKYMEHTOB,
HEOOXOMMBIX /ISl TPeIoCTaBIICHHS MYHHIUNAIBHON YCIIyTH, YKa3aHHBIX B ITyHKTeE
2.15 nacrosmero AJZIMHHUCTPaTHBHOTO periameHTa, YnonHoMo4eHHbI opraH He
MO3HEE  CIeAYIOMIero 3a JIHeM T[OCTYIUICHHS! 3asiBJI€HHS | JIOKYMEHTOB,
HEOOXOAMMBIX JUISl TpenoCTaBICHHMS MYHHIMIAIBHOW yCllyru, pabodero s,
HarpasiisieT 3asBUTEIIO pelieHne 06 oTkasze B [IpUEME JTIOKYMEHTOB, HEOOXOIMMBIX
UL IIPENIOCTABIICHUS.  MYHHUMNATBLHON yciayru 1o  dopme, IIPUBEJICHHONH B
[punoxennu Ne 4 k Hactosmemy AZIMMHHUCTPaTHBHOMY perjlaMeHTy.




2.12 Tpe6oBauus k [TOMEIICHHUSAM, B KOTOPBIX IIPEOCTABIISIETCS MYHHIUTIATbHASs
yciyra

Mecrononoxenue aIMUHHCTPATHUBHBIX 3[1aHHI1, B KOTOPBIX OCYIIECTBIISIETCS
IPHEM  3asBIIGHUH M  JOKYMEHTOB, HEOOXOMMMBIX ISl mpefocTaBieHus
MYHHULHMIIAIILHOM ~ yCITyrH, a Takke BhbIzaya PE3YyJIbTATOB  MpeoCTaBICHUS
MYHMLUIATBHON YCIIYTH, NOJKHO 0OeCHeyrBaTh YAOOCTBO Ul rpaskaaH ¢ TOYKH
3PEHHS ICIIEXOHOM TOCTYITHOCTH OT OCTAHOBOK O0IIeCTBEHHOrO TpaHCIopTa.

B ciywae, ecnu umeercs BosmoxHOCTE OpraHH3alliM CTOSHKM (IIAPKOBKH)
BO3JIe 31aHus (CTPOeHHs), B KOTOPOM Pa3MCIICHO MOMEINEHHe NPUeMa U BBLIAYH
AOKYMCHTOB,  OpPraHM30BBIBA€TCS  CTOSHKA (mapkoBka) It IMYHOTrO
aBTOMOOMIILHOTO TpaHcnopra 3asBuTesieil. 3a mosb30BaHKe CTOAHKOM (ITapKOBKOA)
¢ 3asBuTellel MIaTa He B3UMaeTCs.

Jlist mapkoBkM crienmanpHBIX ABTOTPAHCIIOPTHBIX CPE/ICTB MHBATHUIOB HA CTOSHKE
(mapkoBKe) BhbIesseTcs He MeHee 10% mect (HO He MeHee OZHOTO MecTa) JIst
OecruiaTHON mapkoBku TPAHCIIOPTHBIX CPEe/ICTB, yNPaBISEMBIX HHBATHIAMH LN
Ipynm, a Takxke uWHBamumamu 11 IPYNIbl B INOpPsIIKe, yCTAaHOBIEHHOM
IlpaBurensctBoM  Poccuiickoii Oenepanyu, wu TPAHCIIOPTHBIX  CPEJICTB,
TICpPEBO3SAIMX TAKMX HHBAIIMIOB U (MIIH) JleTeH-UHBAJIMIOB.

B nensx o6ecrnieyenus OecnpensircTBeHHOrO Aoctyna 3asiBUTeNel, B TOM
IUCJIe NIePeIBUTAIOIIMXCS HA MHBAJIUIHBIX KOJIACKaxX, BXOX B 3/laHHe M [IOMEIIeHuS,
B KOTOPBIX NPENOCTaBIAETCS MYHHIMNATBHAS yciyra, obopyayioTes nmaHaycamw,
[IOPYYHSIMH, TaKTUIbHBIMU (KOHTpacTHBIMH) MPEAYNPEXTAIOIMUMH  dIIEeMEHTAMH,
HHBIMH  CHELHaJbHBIMU IPUCIIOCOOICHHAMM,  MO3BONSIOIIMMH  OGECTICYHTE
OecnipensiTcTBeHHBIH AOCTYIl M IEpEeNBH)KCHHE HWHBAIMIOB, B COOTBETCTBHH o
3aKOHOZaTeIbCcTBOM Poccuiickoii Denepanun 0 COHUaNbHOIN 3alIMTEe UHBAJIUJOB.

Lentpaneusiii Bxox B 31maHne YII0JIHOMOYEHHOTO OpraHa JOIKeH GLITE
obopyoBan HHPOPMaIMOHHOI TabIMYKO (BBIBECKOIT), coJieprkarei
uHbOopMarImio:
- HAUMEHOBaHUE;
- MECTOHAXOX/IEHHE U IOPUIMYECKHI apec;
- PeXXUM paboThl;
- rpaduk npuema;
- HOMepa Tesle()OHOB JUIs crpaBoK.

llomemenns, B  KkoTophIx TIPENIOCTABIISICTCS  MYHHUMINATbHAS — yCIIyTa,
AOIDKHBI - COOTBETCTBOBATH  CAHHTAPHO-3IIHAEMHOIOIHYECKIM IpaBujaM ¢
HOpPMAaTHBaM.

Ilomewenus:, B  koTopbix IPENIOCTABIISETCS  MYHHUMINATbHAsS — yCIIyTa,
OCHAIIAIOTCSI:
- IPOTHBOIIOXKAPHOM CHCTEMOI U CpeicTBAMU MIOXKapOTYIIEHHMS;
- CHCTEMOH OIOBELIEHHS O BO3HUKHOBEHHH 4Ype3BbIYaiiHOM
CUTYyalluu;
- CPCACTBAMH OKa3aHMsI IePBOH MEAUIIMHCKOMN TOMOLIIH;
- TyaJIeTHBIMM KOMHATaMH JUISI TTIOCETUTETei].

3an oxxunanus 3asBuTesei 00Opy/IyeTcst CTyIbAMH, CKaMBSIMH, KOJTHIECTBO
KOTOPBIX OMpPEe/SIeTCs HCXO0/S M3 (haKTHIECKOH HAPY3KH M BO3MOYKHOCTEH JUIST UX
PAa3MEILCHHS B IOMEIICHHH, A TaKKe HHPOPMAIHOHHBIMM CTEH IAMH.

Texcrer  marepuanos, pasmemenubix Ha MHOOPMAILIHOHHOM ~ CTeH[Ie,
NevaTaoTes yIOOHBIM Ul YTeHus mpudTOoM, Ge3 UCIIPABJIEHUM, C BBIJIEJICHUEM




HauboJsIee BaXKHBIX MecT NOJTy)KUPHBIM IIPUPTOM.

Mecra s 3anonnenus 3ajBJICHUH  0BopyayroTes CTYJIbSIMH, CTOJIAMH
(cTolikamu), Grankamu 3asBJICHUH, TUCHbMEHHBIMH NPUHAUIEIKHOCTSIMH.

Mecra npuema 3assureneii 0bopymyioTest MHGOPMAMOHHBIMY TabIuYKaMu
(BBIBECKAMM) C yKa3aHHeM:

- HOMepa KabuHeTa ¥ HaUMEeHOBAHUS oTena;

- Gamumun, uMeHM M oTuecTBa (mocnennee — mnpu HaJIM4YUM), JOJHKHOCTH
OTBETCTBEHHOTO JIMIIA 33 IIPHEM JIOKYMEHTOB;

- rpaduka npuema 3asBuTeeii.

Paboyee mecto kaxmoro OTBETCTBEHHOI'O JIMIIa 3a IpHeM JIOKYMEHTOB,
AOJDKHO ObITH  060pymoBaHO [IEPCOHANIBHBIM  KOMIIBIOTEPOM C  BO3MOMKHOCTBIO
AOCTYNA K  HEOOXOAMMBIM MH(MOPMAIMOHHBIM 0asaM JaHHBIX, mNewararomM
YCTPOHCTBOM (IpuHTEpOM) 1 KOIIUPYIOUIUM yCTPOHCTBOM.

JIuno, oTBercTBeHHOE 32 [IPUEM JIOKYMEHTOB, JOJDKHO UMETH HACTOJIbHYIO
TabJIMYKy ¢ yKazaHuem bamunum, umenn, otyectsa (nocnennee - npu HaJIUYUK) U
JIOJDKHOCTH.

[1pwu [IpeI0CTaBICHUH MYHHUIUIATBHOM yCIIyTH HHBaJIMJ1aM
obecrieunBaroTcs:

- BO3MOXHOCTh OecrpensiTCTBeHHOro AocTyna K oObekTy (3maHuio,
IIOMEIIEHHIO), B KOTOPOM Mpe/10CTaBIISIeTCs MYHHMILIMIIANIbHAS yCIIyTa;

- BO3MOXHOCTB CaMOCTOSITEILHOIO [IEPE/IBIKEHUS. 10 TEPPHUTOPHM, Ha
KOTOpOi#l pacnosioxeHsl 3maHus u [TOMEIICHUS, B KOTOPBIX MPEIOCTABIISIETCS
MYHHIIMIIATbHAS YCIIyTa, a TakXe BXOAa B TaKue OOBEKTBI M BHIXOHA M3 HHUX,
TIOCa/lki B TPaHCIIOPTHOE CPEACTBO U BBICAZIKH M3 HEro, B TOM YHCle c
HCIIOTb30BaHMe Kpecya- KOJISICKH;

- COINPOBOX/IEHHE HHBAIUIOB, UMEIOIIUX CTONKHE paccrpoiictBa GyHKIIUH
3PEHUS U CAMOCTOSITETLHOIO [Iepe/IBUKEHHUS;

- Hajuiekalee pasMelneHue o6OpyaOBaHHS W HOcHTesIeH uHbOopMaluwy,
HEOOXOMUMBIX IS obecrieyeHus OecnpensiTcTBEHHOr O JI0CTyIla  MHBAJIUIOB
3MAHUAM U TIOMEILEHHUSM, B KOTOPBIX TIPE/IOCTABIISIETCS MyHULIMTIATIBHAS YCITyTa, U K
MYHHIHUIIATBHON YCIIyTe C y4eToM OTPaHHYEHUH HX KU3HEAESTEIbHOCTH;

- 1yOnMpoBaHHe HeoOXOAMMOI AJIL HHBAJIMZIOB 3BYKOBOW M 3pUTEBHOMN
UHpOpMaLMu, a Tarke HaJMCeH, 3HAKOB M MHOH TEKCTOBOH w rpadudeckoii
MH(OPMAIIMH 3HAKAMH, BBINOTHEHHBIMM PeIbepHO-TOUSHYHBIM mpHpTOM bpaitns;

- AOMYCK CypJIOTIEPEBOTYHUKA U TU}IOCYpIONIEepeBOTUMKa;

- JIOIyCK COOAKU-ITPOBOIHMKA IPY HATMYHH JIOKYMEHTA, TOATBEPKAAIOIIEr0
€¢ cneuuanbHOe OOy4deHHe, Ha OOBEeKTH] (3nanus, [IOMEIICHHS), B KOTOPKIX
MPENOCTABIISIIOTCS MyHUIMTIATBHAS YCITYTH;

- OKasaHue HHBAIMIAaM IOMOIUK B IIPEOIOJeHHH OapbepoB, Memarommx
TOTYHCHHIO HMH I'OCYIapPCTBEHHBIX M MYHHIIHIATHHEIX YCIyr HapaBHe C JPYrHMH
JIUIIAMH.

2.13 IToka3zaremnu AOCTYITHOCTH M Ka4ecTBa MyHHIUITAIBHOM YCIIyTH
2.13.1  OCHOBHBIMH  mMOKa3aTeIsMK JAOCTYITHOCTH  TIPEOCTABIIEHUS
MYHHIIUNIAIBHON YCIIYTH SIBIISIFOTCS:
- HaJIMYue TIOMHOM M MOHSATHOM MHpopMamuu o NIOPsIIKE, CPOKaX M XOje
NIpeI0CTaBIIEHUS MYHHLIHMTNIATBHOMN yCIIyru B UH(POPMaIMOHHO-
TCICKOMMYHHUKAIIMOHHBIX CEeTAX OOMIero I0Jb30BAHMUS (B TOM uucre B cerm




«HMHTepHeT»), cpencTax MaccoBoit uHpopmarum;

- BO3MOXHOCTB IIOJIyYeHHUs 3asBHTeeM YBEIOMIICHHH O TIIpesoCcTaBiIeHHH
MYHHIHIIATIBHON yCITyTH ¢ omorpio EITT ¥

- BO3MOXHOCTH  IOJTyYeHHs MHGOpMaluKM o  xoje [IPEOCTaBICHUS
MYHHULHMIAIBHOH YCITyTH, B TOM wumcie o HCIIOJIB30BaHHEM  MH(DOPMAIIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHI].

2.13.2  OcHOBHBIMH NoKa3aTesstMu KayecTBa [IPEIOCTaBICHUS
MYHUIHIIATBHON YCIIyTH SBIISIIOTCS:

- CBOCBPEMEHHOCTh  IIpeNoCTaBIeHHS MYHULHMIIAIBHOH  yCIyru B
COOTBETCTBMU CO CTaHAAapTOM ee TPCNOCTABIICHUS, YCTAHOBICHHBIM HACTOSIIIHM
AJIMMHHCTPaTHBHBIM periamMeHToM;

- MHHHMAJIbHO BO3MOJKHOE KOJHMYECTBO B3aUMOJICHCTBUH TI'pa)KIaHHHA C
AODKHOCTHBIMM  JIMIIAMH, YHaCTBYIOIIUMH B IIpeOCTaBIICHUH MYHHUIUTIAIBLHOMN
YCIIyTH;

- OTCYTCTBHE OOOCHOBAHHBIX KaMo6 Ha JIEHCTBUS (Ge3neiicTue)
COTPYZAHHUKOB H MX HEKOPPEKTHOE (HeBHMMaTeNbHOE) OTHOIIEHHE K 3asBuTENISIM;

- OTCYTCTBHE  HAapylmIeHWHl  yCTAHOBJIEHHBIX CPOKOB B  rmporecce
[IPEAOCTAaBICHUSI MYHUILIMIIAIBHOM YCIIyTH;

- OTCYTCTBHE 3asIBJICHHI 00 OCIIapUBaHUM pEeIIeHHH, AeHiCTRHI (Ge3neiicTBust)
YnonaoMmouenHoro OpTaHa, ero N0JKHOCTHEIX JIUI, IPHHHMAEMBIX (coBepreHHBIX)
[IPH NIPEIOCTABIICHUH MYHUIIUIATBHOMN YCIYTH, II0 HTOraM pacCMOTPeHHUs KOTOPBIX
BbIHECEHBI  pelleHus 06 YAOBJIETBOPEHUH  (4aCTHYHOM YZIOBJIETBOPEHUH )
TpeboBaHuii 3asBuTE IO},

2.14 Unukle TpeDOBaHMsI, B TOM YncITe 0COOEHHOCTH MpeNoCTaBIeHHS
MYHHUIMIIATBHON yCIIyru mo IKCTEPPUTOPHANIBHOMY NPHHIIUITY H 0COGEHHOCTH
[IPEIOCTABIICHHUS] MYyHHUIIAITAILHOM YCIIYTH B 3JIEKTPOHHOMN (hopme

llpenocraBnenne  mynunmmansmoi YCIYTH  TIO0  5KCTepPUTOPHAIEHOMY
PUHIIHITY OCYILECTBIISIETCS B 4aCTH 0becedens BO3MOXXHOCTH TOJIa4H 3asiBJIEHUIA
fiocpenctsom  EINI'Y u  nonyuenus PE3y/IbTaTa MYHHLMNATEHON yciyru B
MHOTO(YHKIIHOHATBHOM LIEHTpeE.

3asBuTeNnsIM oGecrieunBaercs BO3MOXXHOCTb TpE/ICTaBICHHUS 3asBJICHUS M
IIpUJIaraeMeIX JI0KYMEHTOB B dopme anexTporHBIX AOKYMEHTOB TOCPECTBOM
EIT'Y.
B stom ciywae 3assurens asTopusyercst Ha EIII'Y nocpencrsom IIOATBEPXKIEHHOMN
Y4eTHOH 3amucu B ECHA, sanommser 3asBJICHHE O  IIpeoCTaBIIEHUH
MYHHUIMIIANIBHOH  yCIIyTH € HCHOJIB30BaHMEM UHTEPaKTUBHOH  (opmer B
3JIEKTPOHHOM BH/IE.

3anonHeHHOEe 3asiBNeHME o PCAOCTABNICHUH  MYHHUUHMIIANBHON  yCiTyry
OTHpaBIIAeTCs 3asiBUTEIEeM BMecTe c TIPUKPEIICHHBIMH 3JIEKTPOHHBIMM 0Gpa3amMu
AOKYyMEHTOB, HEOOXOIUMBIMHU IS MPCAIOCTABIICHUS MYyHHUMIATBHOM yCiIyru, B
YoaHOMOYeHHBI opran. Ilpu aBropmsammm B ECHUA 3asBJICHUE O
TPCAOCTABICHUN MYHHMUHMIAIBHON YCIyrM cupTaercs NIOAIMUCAHHBIM  IIPOCTO
SJICKTPOHHOM ITOAITUCHIO 3asBUTES.

Pesynbrate! npenocrasnenus MYHHUIHIIATBHOM yCITyTH, yKa3aHHbIE B ITyHKTe
2.5 Hacrosimero AJIMUHHCTPAaTHBHOTO PErilaMe€HTa, HAIpaBISIOTCS 3asBUTEIO B
JIMYHbIA kabuner Ha EIY B bopme snexTporHOrO JIOKyMEHTa, IOAIMHUCAHHOTO
YCHIICHHOH  KBaJU(pHUIIMPOBAHHOI SJICKTPOHHON  IMOAINHUCHIO  YIIOJTHOMOYEHHOTO
AO/DKHOCTHOrO JIMIa YIIOJHOMOYEHHOTO OpraHa B Clly4ae HalpaBJICHUs 3asBJICHUS




nocpeacrtsom EINTY,

B cnyuae wanpasnenns 3&IBICHMA  nocpenctBoM  EINTY  pesymbrar
IIPEIOCTaBIICHUSI MyHHUILIMIIAIBHOI] YCIIyI'H TaKke MOXKeT ObITh BBIaH 3asBUTENIO HA
OyMa)kHOM HocHTene B IOpAZIKe, NPeyCMOTPEHHOM IyHKTOM 6.4 HAaCTOSIIIErO
AZIMHHUCTPAaTHBHOTO periiamenra.

DIeKTPOHHEBIe AOKYMEHTBI  NPENCTABISIOTCS B CIIEYIOIIMX
(dopmarax:

a) xml - Juis hopManuzoBaHHbIX JIOKYMEHTOB;

6)doc, docx, odt - AL TOKYMEHTOB C TEKCTOBBIM Collep)KaHueM, He
BKIIIOYAIOIHMM GopMyIisl (3a HCKITIOUeHHeM AOKYMEHTOB, yKa3aHHBIX B MOJIMTYHKTE
«B» HACTOSILIIETO ITyHKTA);

B)xls, xIsx, ods — ns AOKYMEHTOB, COAEPKAIINUX PACUETHI;

r) pdf, jpg, jpeg - s AOKYMEHTOB C TEKCTOBBIM COJEPIKAHHEM, B TOM YHCJIe
BiJIoHaronmx  Gopmysisl U (uim) rpadudeckue M306pakeHus (3a mcKMOYeHHEM
JIOKYMEHTOB, YKa3aHHBIX B MOMITYHKTE «BY HaCTOSIIeTO IyHKTA), a TaKKe
AIOKYMEHTOB C rpad)M4ecKHM cofiepKaHueM.

Jomyckaercs bopmuposanue SJIEKTPOHHOTO  JOKyMeHTa  IyTem
CKaHUPOBAHUS HEMOCPEICTBEHHO C OpHI'HHalla T0OKyMeHTa (HCIOJIb30BaHHEe KOMHi
HEC Jlomyckaercs), KOTOpoe OCyIiecTBIseTcsl o COXpaHEHHEM OpHEeHTALIH
OpUTHHAIa NOKyMeHTa B paspemenun 300 - 500 dpi (macmrrab 171} =
HCIIOIb30BAHUEM CIIEYIOLINX PEIKUMOB:

- «4epHO-Oenblity  (mpum OTCYTCTBHM B JOKyMEHTe  rpaduyeckux

M300pakeHnit u (WIH) uBeTHOrO TEKCTa);
- «OTTEHKH ceporo» (Mpu HAIUYHH B JIOKYMEeHTe rpapuyeckux
M300paXKeHMIt, OTIIMYHBIX OT I[BETHOTO rpaguyeckoro H300pakeHus );
- «UBETHOW» MIIH «PEXKHUM IOJTHON LuBeTonepeaauymn» (pu HAJTHYHH B
AOKYMEHTE LIBETHBIX I'padHuecKux H300pakeHHit TG0 1IBETHOrO TeKCTa);
- COXpaHCHHEM BCeX ayTeHTHYHBIX IPU3HAKOB NO/UIMHHOCTH, a
MMEHHO: rpa(u4ecKoi IIOANUCH JHIa, [I€YaTH, YIJI0BOIO IITamMIIa
Onanka;
- KOJIIMYECTBO  (aifloB JOKHO COOTBETCTBOBATE KOJIMYECTBY
AOKYMCHTOB, KaX/Iblii U3 KOTOPBIX COTEPIKUT TEKCTOBYIO | (MIIH)
rpajuyeckyro uHbopmaIHio.
DIIEKTPOHHBIE JOKYMEHTBI OJDKHEL obecrieyuBaTs:

- BOSMOXHOCTE MACHTHOHUUMPOBATH JTOKYMEHT M KOJIMYECTBO JIACTOB B
JIOKyMEHTe;

- /UD1 IOKYMEHTOB, COZlep)KallliX CTPYKTYpPHUPOBAaHHEIE 110 4acTsM, TiiaBam,
pasnenam (moapasnenam) gaHuble u 3aKIa/IkK, obecrneunBaronme nepexompl 1o
OIVIABJIEHUIO | (MJIM) K COAEPIKAIMMCS B TEKCTe PHUCYHKaM M TabJuram.

JlokymeHnTsI, momnexammme lipe/icTaBiennio B popmarax xls, xlsx mmm ods,
(opmupyioTes B Bune otnensHoro 3JIEKTPOHHOI'O JOKYMEHTA.

3. Cocrag, nocaenoBaTe IbHOCTD H CPOKH BbINOJIHEHHSI
AIMHHHCTPATHBHBIX MpoOUexyp
3.1. TlpenocraBienue MYHULHIIAIBHOM  YCIIlyI'M BKJIIOYAeT B  cebg
CACAYIOMNE aIMMHUCTPATUBHBIE [IPOLETyPhIL:
- IIPOBEPKaA IOKYMEHTOB U PETUCTPALMS 3aSIBIICHHS;
- Hoixydenue  cexenmii  mocpenctBom  MenepanbHoit roCy/1apCTBEHHOM




MH()OPMAIIMOHHOM cucTeMbl «EnHHas cucreMa MEXBEZIOMCTBEHHOT'O 3JIEKTPOHHOT'O
B3aUMOJIeHCTBUS» (nanee — CMDBB);

- PaCcCMOTpEeHHEe JOKYMEHTOB U CBEJICHHIA;

- IPUHATHE PEILLICHUS;

- BbIJla4a pe3yJIbTara;

- BHECCHME pe3ysibTaTa MyHHIMIIAIBHONW yCIYTH B PEECTp IOPUINYECKH 3HAYUMBIX
3alMucen.

Onucanne aaMUHMCTpaTHBHBIX Iipouenyp npencrasieHo B [Ipunoxenun No 5 g
HacTosmeMy AJIMHUHHCTPATUBHOMY periaMeHTy.

3.2 IlepeyeHb a IMUHUCTPATHBHBIX npouenyp (AeHCTBHIA) IpU MpeIoCTaBIeHUH
MYHHIHIIATBHON YCIIyIH YCITYT B 3JIeKTPOHHOM bopme
3.2.1 Tlpu mnpenocrasnenun MyHHUHIIAIBHONH yCIYIM B 3JIEKTPOHHOM
¢opme 3asButemo obecneunsarores:
- NosryqeHne MHGOPMAIMK O TOPSIKE H CPOKax [IPEJIOCTABJICHUS] MYHHUIIUIIATBHOM
YCIIyTH;
- popmupoBanue 3asBieHuS;
- TPHEM M perucTpanyus YNONHOMOYEHHBIM OPraHOM 3asiBICHHUS | HUHBIX
AOKYMEHTOB, HEOOXOMMBIX JUIsl IIPEIOCTAB/ICHHS MYHHUIUINIATIBHON yCITyTH;
- MIOJIyYieHHe pesyibTaTta Ipe/I0CTaBlIeHUs] MyHHIIMIIATIBHOMN YCIIyTH;
- MOJyHdeHne CBEACHUH O XO/le PACCMOTPEHHS 3asBIICHHS;
- OCYIIECTBIICHHE OLIEHKH Ka4eCTBa PEeI0CTaBIeHUs MYHHIMIATbHOMN YCIIyTH;

- JocynebHoe (BHecyne6HOE) 06KanTOBaHMe pelenui u nercrsuii (GesneitcTnims)
YIIOJHOMOYEHHOrO opraHa JM60 JelicTBHS (OGe3neifcTBHE) MOMKHOCTHBIX JTHIL
YnonHoMo4eHHOro opraHa, MPENIOCTABIISIOMIEr0 MYHHUMIIAIBHYIO YCIYTy, JUGO
MYHHUIHUIIATBHOTO CITY)KaIIEero.

3.2.2 Topsinok ocymiecTsienus AIMUHUCTPATUBHBIX MPOUEayp (AeHcTBuit) B
JJIEKTPOHHOMN hopme

@opMUpOBaHHE  3aABICHHUS  MOYKET OCYLIECTBIIATBCS  IOCPEIACTBOM
3AlI0JIHCHMSI  3JIEKTPOHHOM (opMbl 3asBrnenuss Ha EIITY 6e3 HEOOXO0IUMOCTH
AOTIOJIHUTEIbHOM ITO/1a4uy 3asIBJIEHUS B KAKOH-INO0 WHOIA dbopme.

DopmartHoO-JI0orHYecKas IIpoBepKa c(OPMHUPOBAHHOTO 3asiBJICHUS
OCYIICCTBIISIETCS TI0CIIE 3allOJHEHUs 3asiBUTEIeM KaXKIOro M3 MoJieit 3JIEKTPOHHOM
Gopmbl  3asBienus. Ilpu  BBIIBICHHH HEKOPPEKTHO  3arOJIHEHHOTO  T1OJIs
SJIEKTPOHHOW  (OPMBI  3asBIIeHHUS]  3asBUTENH YBEJIOMIIIETCSI O  XapakTepe
BBISIBJICHHOH OIIMOKH M NOpsi/IKe ee yCTpaHeHus IIOCPEJICTBOM MH(OPMALIMOHHOTO
COOOIIEHHS HETIOCPEICTBEHHO B 3I€KTPOHHO (dhopme 3asBIEHUS.

IIpu hopmupoBannu 3asBrnenns 3asBuTemo obeceyrBaeTCs:

a) BO3MOXHOCTH KONMpPOBAHHS U COXpaHEHHSI 3asBJICHHUS M HMHBIX
AOKYMCHTOB, yKa3aHHbIX B myHKTaX 2.8 — 2.10 HacTosimero AJIMUHUCTPATUBHOTO
periamMenTa, HeOOXOUMBIX JUISl IPEAOCTABIICHHS MY HHULUITATBHOMN YCIIyTH;

0) BO3MOXHOCTH NeYaTH Ha GyMaKHOM HOCHTeNe KOIHM 3JIEKTPOHHOM
(bOpMEI 3asBIIeHUS;

B) COXpaHEHHe paHee BBEIEHHBIX B JIEKTPOHHYIO (OpMY 3asBICHUS
3HAYCHUH B JIOOOH MOMEHT II0 JKENaHWIO IIOJIB30BATENs, B TOM YHCIE IpH
BOSHHKHOBEHMHM OIIMOOK BBOJA M BO3Bpare JUIs MOBTOPHOTO BBOJA 3HAYCHHH B
IEKTPOHHYIO (POPMY 3asiBIECHUS;

I) 3al0JIHeHHe MOoJeil 3J1eKTPOHHON (OPMBI 3asBeHHs 10 Hayajia BBOJIA




CBE/ICHHI 3asBUTENEM C HCIOMb30BAHMEM CBCJICHUH, pasmemienusix B ECHA, u
CBEIICHHM, OIyOIIMKOBAHHBIX Ha EIII'Y, B wacrwy, Kacalouencs cBeJeHwHil,
orcyrerByomux B ECUA;

J1) BO3MOXHOCTb BEPHYTHCS Ha JI0GOMH H3 9TAIlOB 3aIIOJIHEHHMS HIIEKTPOHHOMN
bop™meI 3asBCHNUS Ge3 TIOTEpH, paHee BBeIleHHON HH(OpMAaIIHH;

€) BO3MOXHOCTB nocryna 3asBurtens Ha EIIY k paHee 1o JaHHBIM UM
SUIBJICHHSIM B TeYEHHE He MeHee OJHOrO rojga, a TakXe YacTHYHO
C(HOPMUPOBAHHEIX 3asBICHH — B TCYCHUE HE MeHee 3 MecsIies.

CoopmupoBannoe u  mommicanmoe 3QjABJICHHE, M MHBIE IOKYMEHTBI,
HEOOXONMMBIE JUISl TIpefocTaBIIeHH s MYHHLHUIIATBHON yCITyTH, HaNpaBisiOTCS B
YOIHOMOYeHHBIH opras nocpeactsom EINTTY.

YIonHOMoYeHHbIH oprad ofecrneynpaeT B CPOK He no3aHee 1 pabouero gus ¢
MOMEHTa Tola4u 3asiBienus Ha EII[Y, a B ClIydae ero NocTyIuleHus! B Hepaboumii
WK TIpa3AHUYHBIN [I€Hb, — B CIIEYIONMM 32 HUM NepBbIA paboumnii geHp:

a) TIpUeM JTOKyMEHTOB, HEOOXOMMBIX /Il IIPeOCTABICHHS MYHHIUTIATIEHOM
YCIYyTd, U HampaBlieHHe 3asiBUTENO SJIEKTPOHHOTO  COOOIIEHHST O MOCTYILIEHHH
3asBJICHUS;

0) perucrpaumio zasBienus u HarpaBjieHue 3asBUTENIO yBeIOMJICHHS O
PErUCTpanuu 3asiBjeHus Jmbo o6 oTkaze B [IpUEME IOKYMEHTOB, HEOOXOUMBIX JUIS
TPEIOCTABICHUS My HULIMITAIIBHOM yCITyTH.

3.2.3 DnexkTpoHHOe 3asBiIeHHE CTAHOBUTCA NOCTYIHBIM JUIS JOJKHOCTHOIO
JMua  YrnoJIHOMOYeHHOro OpraHa, OTBETCTBEHHOIO 3a IpUeM W perucTpaiuo
3a5BJICHUS (HaJlee — OTBETCTBEHHOE AOJDKHOCTHOE JIMIIO), B TOCYAapCTBEHHOM
MH(pOPMALIMOHHON  cHCTeMe, HCIIOJIB3YeMOH Y TIOJHOMOYEHHBIM OpraHom Juist
HPE/IOCTaBICHUS My HULIMTIATIEHOM yCITyTH (manee — I'C).

OrBeTcTBEeHHOE TODKHOCTHOE JIULIO:

- [IPOBEPSICT  HAIMYME 3IIEKTPOHHBIX 3asBJICHHM, IIOCTYNMBIIHUX ¢

EII'Y,  cnepuomom e pexe 2 pa3 B JieHb;

- PacCMaTpuBaeT MOCTYIHUBILINE 3asBICHUS W [IPHIIOXKEHHBIe 00pa3bl
AOKYMEHTOB (JIOKyMEHTHI);

- IPOM3BOZMT ~ NEHCTBUSI B  COOTBETCTBHH ¢ IIYHKTOM 3.4

HACTOSIIIEro AZIMHHUCTPATHBHOTO pPerjlaMeHTa.

3.2.4 3BasBuTemo B kayecTse pe3ynbrata npeaocTraBlieHUs
MYHHIHIIAILHON yCITyrH 06ecrednBaeTesi BO3MOKHOCTE NIOTy4YeHHs IOKYMEHTA:

- B Qopme anexTpoHHOrO AOKYMEHTa, IIOAIMCAHHOTO  YCHIICHHOM
KBaTu(PULHPOBAHHOMN SJICKTPOHHOM MOJIHUCHIO YITOJIHOMOYEHHOTO JIOJDKHOCTHOTO
Ml YTIOJIHOMOYEHHOTO Opraua, HalpaBJIeHHOT0 3asiBUTENIO B JIHYHBIH KaGUHeT
Ha EITTY;

- B BHJE OyMaXXHOrO IOKyMeHTa, NIOATBEPXKIAIOIIETO  COEPIKAHME
3JIEKTPOHHOIO JIOKYMEHTA.

3.2.5 TIlonyuenwue HHpOpMaIK o Xxoje PacCMOTpEHHUsI 3asiBJICHUSI U O
PE3yJbTaTe  INpPENOCTAaBICHUS MYHHUIMIAIBHOMN YCIYrd IIpOU3BOJMTCS BHE
3aBUCHMOCTH OT Criocoba MOAa4yM 3asiBICHUS B JTHYHOM kabunere na EIN'Y, npu
YCJIOBHH aBTOpH3alMH. 3asBUTENIb HMEET BO3MOKHOCTE IIPOCMAaTpUBaTh CTATyC
SJIEKTPOHHOTO 3asBIICHHs, a TalKe MHGOPMALMIO O NaJbHEHIIHX JIEUCTBUSAX B
JTUYHOM KabWHeTe 1o coOCTBEHHOI UHHUIIMATHBE, B 1000 Bpems.

Ilpn npenocrasnenun MyHHIMOANBHOlM YCIYyrd B O3JEKTPOHHOH (opme
3asBUTENIO HANPABIISETCS :




a) yBeJIOMJIeHHE O TpHeMe u PETrUCTPALIMK 3asIBJIEHUS U WHBIX JOKYMEHTOB,
HEOOXOZMMBIX JUIS  mpenocTaBieHus MYHMIHIIATBHOH  yCIIyrH, conepiaiiee
CBCICHHUS O (akTe mpuema 3asBieHHs wu AOKYMEHTOB, HEOOXOAMMBIX JijIs
IIPEIOCTABIICHUS MYHMIIUIATBHOL YCIYTH, W Havalle Npouexypsl NMpeaocTaBIeHHUs
MYHULIMIAJILHOH yCIIYyTH, a Takke CBeneHHS o AlaT€é U BpPEeMEHH OKOHYAHMUS
[IPEZIOCTABIICHUS] MYHHIIUTAIBHOM yCiyru 1ubo MOTHBHPOBAHHBIH OTKA3 B npueme
AIOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABICHHUS MYHHULUIIQIBHON YCITyTH;

0) yBenomnenwue o PE3yJIbTaTax pacCMOTPeHHUs IOKyMEHTOB, HEOOXOIUMMBIX
AT IPEAOCTABIIEHUS] MYHHUIIMITATbHOA YCIIYTH, cozepialliee CBeICHUS O MPUHATHHU
TTOIOKUTEILHOTO  PEIIEHHsI O MpPeaOCTAB/ICHHH MYHULMIIAIBHOW  yCIIyTH u
BOSMOXXHOCTH ITOJTy49UTh Pe3yIIbTaT pea0CTaBIeH S MYHHIMINIAIBHONR yCiyru 6o
MOTHBHPOBAHHBII OTKA3 B IIPEIOCTABICHUN MYHHIUIIAIBHON YCIIyTH.

3.2.6 Ouenka xayecTna [IPEIOCTaBIICHUS] MYHHIIUNIAJIBHOM YCIIYTH.

Onenka kadecTsa npegocrasienus MYHHLHIIAIIBHON YCITYTH OCYIIeCTRIIseT s
B cootBeTcTBHHM ¢ [IpaBunamu omenxu IpaxaanamMu 5hHeKTUBHOCTH JesSTeTbHOCTH
PYKOBOIUTEIEH TePPUTOPHAIIBHBIX OpraHoB benepanbubIx OpraHon
HCIIOJIHUTEIBHOM BacTu (mx CTPYKTYPHBIX TOJApa3feNeHuii) ¢ y4eToM kadecTa
TIPENIOCTABICHUSI UMM TOCYIapCTBEHHBIX YCIYT, a Tak)Ke NPUMEHEHUS! Pe3yIIbTaTORB
YKAa3aHHOW OLEHKH KaK OCHOBAHHS AL TIPUHSITHS.  peIleHMit 0  J0cpodHOM
[IPEKPALIEeHUH  HMCIIOJIHEHUS COOTBETCTBYIOIIMMH ~ PYKOBOJHTEISIMH  CBOMX
JIOJDKHOCTHBIX O0sI3aHHOCTEH, yTBepIKaeHHbIMH nocranosnenrem [IpaBurenscrpa
Poccuiickoii ®enepanun ot 12.12. 2012 roga Ne 1284 «O6 ouenxe rpaxKJianamMmu
3G deKTHBHOCTH  nesTensHOCTH PYKOBOIHUTENICH  TeppUTOpPHAIIBHBIX OpraHoB
(enepanbubIx opranon HCITOJTHUTENIbHOM BiIacT (ux CTPYKTYPHBIX I10/Ipa3/iesieHuit)
M TePPUTOPHAIBHBIX OPraHoB TOCYIapCTBEHHBIX BHEOIOMKETHBIX  (OHIOB (nx
PETHOHAIBHBIX OTIEICHHH) C YYeTOM KadecTBa [IPEZIOCTaBIICHHUS FOCYIapPCTBEHHbBIX
YCIYT,  PYKOBOIHTENEH  MHOTO(YHKIMOHAIBHEIX LEHTPOB  IpeOCTABIIEHUS
FOCYNapCTBEHHBIX M MYHHIMIIAIBHBIX YCIYr € y4eTOM KayecTBa OpraHW3alliH
HPE/IOCTABICHUSI IOCY/apCTBEHHBIX | MYHHUMNAIBHBIX YCIYr, a Takxke o
PUMCHCHHH pE3yJbTaTOB YKA3aHHOW OINCHKH Kak OCHOBAHHS JUISI TPUHSITHS
PelIeHHit 0  JOoCpoYHOM NIPEKPAIICHUH  MCIIOJTHEHHS COOTBETCTBYIOIUMHU
PYKOBOIMTEISIMM CBOMX JIOJDKHOCTHBIX OGS3aHHOCTE ),

3.2.7 BasBuremo obecneunsaercs BO3MOXXHOCTh HampaBJIeHUS KaJIOObl Ha
peLICHHUs, NeHCTBUS uau GesjeiicTBHe YnonHomoueHHOro oprana, JIOJDKHOCTHOTO
THMIa  YIoJIHOMOYEeHHOTro oprana Jsmb0 MYHHMIHMIAILHOrO CIy)Kalero B
COOTBETCTBHH CO crarheii 11.2 ®enepanbHoro 3akona Ne 210-03 i B IIOpsIIKE,
YCTaHOBICHHOM nocTaHoBIeHHeM [IpaBuTenbcTBa Poccuiickoit ®enepamuu or 20
HOs10pst 2012 ropa
Nel198  «O  denepanbhoii FOCYy1apCTBeHHONH  MH(MOPMAIIHOHHOH CHUCTEME,
obecrneunBaromieit nporuece AocynebHoro, (BHeCy1e6HOr0) 06%kanoBanus peleHui
U nectsuii (GesneiicTpus), COBEPIICHHBIX NPH NMPEAOCTABICHUH IOCYAapCTBEHHBIX
1 MYHHMIHUIIATBbHBIX yCIIyT.

3.3 Ilopsinok ucnpasnenus JIOIYIIEHHBIX ONEYaTOK M OMUO0K B
BBRIIAHHBIX B pe3yJibTaTe NPe0CTaBIeHUS MYHHI[MIATbHOMN YCIIYTH IOKyMeHTax
3.3.1 B cayuae BbIsgBIeHHS OMe4yaTok M omHuOOK 3asBUTeNL BIpaBe
00paTuThCst B YIIOMHOMOYEHHBIH Opra ¢ 3asiBIICHHEM C [PUIOKEHHEM
AOKYMCHTOB, YKa3aHHbIX B IIyHKTe 2.8. HACTOSINEro AJIMUHUCTPaTHBHOTO
periamenra.




3.3.2  OcHoBaHms OTKa3a B [IPHEME 3asBJICHHS. 00 UCIIPABICHUH OIIEYATOK
1 OIMOOK yKa3aHsl B myHKTe 2.12. HAaCTOAIIEro AZIMHHUCTPATHBHOTO PerjiaMeHTa.

3.3.3 MHUcnpapnenue AONYIICHHBIX ONEYaTOK M OWMOGOK B BBIIAHHBEIX B
pe3yibTaTe [Ipe/I0CTaBIEHUS MYHHUIUITATBHON yCIyru JIOKyMeHTax
OCYIICCTBIIACTCS B CIIEYIOIIEM TTOPSIIKE:

- S@IBUTEIb IIPH  OOHAapyXEHWH ONeYaToK M OmUGOK B JIOKYMEHTaXx,
BRIIAHHBIX B pe3yJsibTaTe MNpeaoCTaBlIeHHS MYHHLMTIATBHOW yCiTyrH, obparmaercs
THYHO B YIIOJHOMOYEHHBIH OpraH ¢ 3asBIeHHEM o HeOOXOMMOCTH McIpaBieH s
OTICYATOK U OMIMOOK, B KOTOPOM COZIEPIKUTCS YKa3aHue Ha UX OIHUCaHHe.

- YIOJIHOMOYCHHBIH OpraH Ipu NOTy4YeHuH 3asBJICHUs, YKa3aHHOrO B
noamynkre 3.12.1 HacTosmero lIoZIpaszaena, paccMaTpuBaeT HeoOXOIUMOCTE
BHECEHHSI COOTBETCTBYIOIIUX W3MEHEHHUI B AOKYMEHTBI, SBJISIIOIIMECS] Pe3yIbTaTOM
TPEIOCTABICHUS My HULIMITAIBHOM yCITyTH.

- YIIOJTHOMOYEHHBIN OpraH obecreynBaer YCTpaHEHHUE OIIeYaTOK ¥ OIMOOK B
AOKYMEHTaX, SIBIISIOLIMXCS Pe3yIIbTaTOM MPef0CTABIIeHHS MYHHMIMITATIBHON YCITYTH.

- CPOK YCTpaHEHMsl OIeYaTOK M OmMOOK He MO/DKEeH npeBbImnare 3 (Tpex)
pabounx mHel ¢ narel PETHCTPALUK 3asiBIIEHUS, YKa3aHHOI'O B noamynkre 3.12.1
HaCTOsIIEro 1nopasena.

- UPCICTaBICHHbIC CBEACHUS W (WMIIH) JAOKYMEHTBI HE COOTBETCTBYIOT
CBCAICHHAM, IIOyYEHHBIM B XOJA€ MeXBEIOMCTBEHHOIO UH(POPMAIMOHHOTO
B3aUMO/IEHCTBHUS;

- TpeACTaBlIeHHbIE JIOKYMEHTHI He COOTBETCTBYIOT 110 (opMme HiH
COACPIKAHHIO TPeOOBAHMAM 3aKOHONATE/IHCTBA Poccuiickoit ®eneparuu, 3akonos
HITH HHBIX HODMAaTHBHBIX NPABOBBIX aKTOB CYGHEKTOB Poccwuiickoit ®enepammmu;

- SQABHTCNIb OTO3Ball 3asBiieHHe. OT3BIB 3asBIICHUS OCYIIECTBJISETCS TpPH
TAYHOM OOpallleHHH 3asBUTENS B YIIOTHOMOYEHHEI opras.

YIonHOMOYeHHBIH  opran TIpH  TONYYCHUH 3asBIEHUs 00 WCIpaBIeHUN
TEXHUYECKHUX OmHMOOK B TedeHue | paGoyero mms paccMaTpUBaeT €ro U MpUHUMAET
pelieHre 0 HeOOXOAMMOCTH BHECeHUs COOTBETCTBYIOIIMX W3MEHEHHH WM pelleHHe
00 OTKa3e B HCIIPABICHUH TEXHHYECKHX OIIMOOK.

YoIHOMOYEeHHBIH Opran  BHOCHT B  TeueHue 3  paboumx JIHe#n
COOTBETCTBYIOIIME HM3MEHEHUSI B pelleHHe O [peiocTaBieHuu (WM o6 oTkase B
IIPEI0CTaBIIEHUH) rOCy AapCTBEHHOM (MyHMIMIIATBHOM) yeryTy.




4. ®opMbI KOHTPOJISI 32 HCTIOJITHEHHEM aIMHHHCTPATHBHOIO perjiaMeHTa

4.1. Texkymuii KOHTpoJIb 3a COOJIOJEHHEM M HMCIOJHEHHEM HACTOSIIEro
AJIMMHMCTPATUBHOTO  perjlaMeHTa, WHBIX HOPMATUBHBIX IPAaBOBBIX AaKTOB,
yCTaHABIMBAIONIUMX TpeOOBaHUSI K MPEJOCTaBICHUIO MYHHIIUIIAIBHON YCIyTH,
OCYILECTBIISETCS Ha IIOCTOSSHHON OCHOBE JIOJDKHOCTHBIMH JIMIIaMU A JIMUHUCTpALIUA
YTOJIHOMOYEHHOIO OpraHa, yIoJHOMOYEHHBIMH Ha OCYIIECTBJIIEHHE KOHTPOJIS 3a
[IPEe0CTABIEHUEM MYHULIUITAITBHOM YCITYTH.

4.2 Jlnsg TeKylero KOHTPOJS MCIOJB3YIOTCS CBEJEHHs CITy)XeOHOM
KOPPECIOH/IEHIIMK, YCTHAas M NUCbMeHHass HWHGOpMalMs CIEeUAIUCTOB U
JOJDKHOCTHBIX JIUL AIMUHUCTPAIIMK Y IIOJJTHOMOYEHHOI'O OpraHa.

4.3 Texymuii KOHTPOJIb OCYIIECTBIISIETCS IIyTEM ITPOBEIEHHUS ITPOBEPOK:
-pelIeHrit o mnpeaocTaBlieHUH (00 OTkaze B INpPeJOCTAaBICHWHM) MYHHUIMITAIBHOMN
YCIIyTH;

-BBISIBJICHUS ¥ YCTPAHEHUs] HAPYIIEHUM MpaB rpak/iaH;

-pacCMOTpPEHMs], NPHUHATHSA PEIIeHWH W IIOArOTOBKM OTBETOB Ha oOOpalieHus
rpaxkJaH, cojep)kaliude KanoObl Ha peuleHus, JAeidctBus (OesneiicTBHe)
JIOJKHOCTHBIX JIUILL.

4.4 TlopsaloK ¥ NEPHOJUYHOCTH OCYIIECTBICHUS TUIAHOBBIX W BHEIIAHOBBIX
IIPOBEPOK ITOJIHOTBI M KayecTBa MPeJOCTaBICHUS MYHUILMIIAIBHOW YCIYyTd, B TOM
4HCIie TIOPSJIOK M (OPMBI KOHTPOJISL 3@ IOJHOTOW M KA4eCTBOM IIPEI0CTaBIICHHUS
MYHHUIUIIAIBHON YCITyTH

4.4.1 KoHTpOJIb 3a IOJIHOTOM M Ka4eCTBOM IPEAOCTABIICHUS] MYHUIIUITATBHOM
YCIIYyTH BKJIXOYaeT B ce0s MpoBeieHHe MUIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK.

4.4.2 TlnaHoBbI€ IPOBEPKU OCYIIECTBIISIOTCS HA OCHOBAaHUH I'OJIOBBIX TUIAHOB
paboThI YIOJTHOMOYEHHOTO oprasa, yTBEpPIKIaeMbIX pyKOBOAUTENIEM
YnonHoMoueHHOro opraHa. [Ipu I1uU1aHOBOM IpoBepKe TOJHOTBI M Ka4decTBa
IIPEIOCTABIECHUS] MyHUIIUIIATBHON YCIyTH KOHTPOJIIO MOJIJIe)KAT:

- cOOJIIO/IeHNE CPOKOB IPEI0CTABIICHUS] MyHULIMITAIIBHON YCIIyTH;

- coOIII0/IeHUE TTOJIOKEHUN HACTOSIIEro A IMHHUCTPATHBHOTO perjlaMeHTa;

- INpaBWIBHOCTE M OOOCHOBAHHOCTH TIIPUHSTOrO pelleHuss o0 oOTKasze B
[IPEIOCTAaBICHUH MYHUIUITAIBHON YCITYTH.

4.4.3 OcHoBaHMEM IS TIPOBECHUST BHETUIAHOBBIX ITPOBEPOK SBIISIFOTCS:

- TIOJy4Ye€HHWe OT TIOCYJapCTBEHHBIX OpPraHoB, OpPraHoB MECTHOI'O
caMOyIpaBieHus: UHGOPMAIIUK O IIPEeIoaraéMblX WM BBISBICHHBIX HapyIICHUSX
HOPMAaTUBHBIX NPaBOBbIX akTOB Poccuiickoit Menepanuu, HOPMATUBHBIX TPABOBBIX
akToB BopoHexckoil 001acTi 1 HOPMATHUBHBIX ITPABOBBIX AKTOB OPraHOB MECTHOI'O
camoyIipaBiieHUst TepHOBCKOro MyHULIMIIATBLHOTIO palioHa Boponexckoit obiactu;

- ofpameHuss TrpaxJaaH W  OPUAMYECKHX JIMI HA  HapylIeHWs
3aKOHOJATeIbCTBA, B TOM YMCJI€ HAa KAa4eCTBO MPEJOCTABJICHUS MYHUIIMIIAIbHOM
YCIIyTH.

4.5 OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIHIL 3a pellleHust U JeicTBus (Oe3neiicTBue),
NpUHUMaeMeble (OCYIIECTBIIsIEMbIe) UMHU B XOJI€ MPEeA0CTABICHUS MyHHUIUIIAIbHOM
YCIIyTH

4.5.1 Tlo pe3ynbTraTam TIIpOBEJIEHHBIX IIPOBEPOK B Cliydae BbISBICHUS
HapylIeHWH  TOJIOKEHUM  HacTosimero  AJMMHUCTPATHBHOIO  perjlaMeHTa,
HOPMATHBHBIX IPABOBBIX aKTOB BOpoHekCcKO# 001acTH U HOPMATHUBHBIX TPABOBBIX
AKTOB MECTHOIO caMoOyIpaBlieHuss TepHOBCKOIO MYyHHIIMIIAIBHOIO panoHa
Boponexckoit o0iiacTh  ocyllecTBseTcss [pUBJIeYEeHHe BUHOBHBIX JIMIL K




OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHO/1aTeIbCTBOM Poccuiickoii Menepanuu.
4.5.2 IlepcoHanpHasi OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMI] 32 [IPaBUJIBHOCTh U
CBOCBPEMEHHOCTh  NPUHATHS pelIeHHss O TnpenocraBieHrd (06 orTkasze B
NPeJOCTaB/ICHUH) MYHUIMIAIBHOW YCIIyI'M 3aKpeIuisieTcsi B MX JIOJDKHOCTHBIX
periiaMeHTax B COOTBETCTBHUH ¢ TpeOOBAHUSIMH 3aKOHO1aTE/ILCTBA.
4.6 TpeGoBanus K mnopsaky W (OpMam KOHTPOJS 3a IIPeJOCTABICHHEM

MYHUIMIIAIIBHOM yCIIyI'H, B TOM YHCJIe CO CTOPOHBI IpaXk/JiaH, UX OObeIUHEHUIH u
OpraHu3aluu

4.6.1 I'paxnane, ux O0OBeAWHEHWsT W OpraHU3allMd MMEIOT IPABO
OCYIIECTBJIATE KOHTPOJb 3@ INPEJ0CTaBJICHHEM MYyHUIMNAIBHONW YCIYrH ITIyTeM
nosry4eHusi HHPOPMAIMK O XOJIe TIPEeIOCTABICH)S MYHUIMNIATLHON YCIyTH, B TOM
4HCJIE O CPOKAX 3aBepIICHUs aIMUHUCTPATUBHBIX ITPoLeyp (IeHCTBHIA).

4.6.2 I'paxxnane, ux 0ObEIMHEHHUS K OPraHU3ALIMH TAK)Ke UMEIOT IIPaBO:

- HalpasJIsATh 3aMEYaHUs U MPEJIJIOKEHUS 110 YIIYUIIeHUIO JOCTYITHOCTH U
KayecTBa MpeJ0CTaBIeHUs MyHUIIMIIATBLHON YCITyTH;

- BHOCUTh TIPEJUIOXKEHHSI O Mepax [0 YCTPAaHEHHWIO HapylIeHH

HACTOSAIIEro AZMUHUCTPATHBHOTO perjiaMeHTa.

4.7 JIOJDKHOCTHBIE JinIla YTIOJTHOMOYEHHOTO OpraHa IPHHUMAIOT Mephl K
NPEKpallleHHuIo  JIOMYLIEHHbIX HapyLIeHHH, YCTPaHSIOT IPUYHHBI M YCJIOBHS,
CIIOCOOCTBYIOILINE COBEPIICHHIO HAPYIIIEHHUA.

Wnpopmanus o pesynpTaTtax paccCMOTpPeHHs 3aMEYaHU M IpeIosKeHHi
rpakaaH, WX OObeJIMHEHMH W OpraHW3alfii JJOBOJAMTCS JIO CBEICHUS JIHIL,
HaNpaBUBIIKX 3TH 3aME€YaHUS U MPEI0KEHHS.

S. locynebuplii (BHecy1eOHbII) NOPSIIOK 00:kaI0BAHMS pelleH il H JeiicTBHil
(Ge3neiicTBHs) Oprana, npeJoCTaB/ISMIONIEr0 MyHHIHIAIBLHYIO YCIYTY, 2 TAKIKE
AOJIZKHOCTHBIX JIMI, MYHHUHNAJIbHBIX CJIYKAIHX, PA0OTHHKOB

5.1. 3asBHTeNM MMEIOT TpaBO Ha OOXKaJOBaHWE pelleHUH U JeHCTBHIHA
(Oe3neficTBUS)  aIMMHMCTPALUK, JO/DKHOCTHOTO JIMIA aIMHHHCTpAIMH  Ju60
MYHHULMIAIBHOTO CITy)KalIero, B 10cy1e0HOM (BHeCYy1e0HOM) MOopsiJIKe.

5.2. 3asBuTENh MOXET OOPAaTHTBCS C JKAJIOOOH B TOM 4YMCIIE B CJIEAYIOLIMX
CITyJasix:

- HapylIeHHe CpPOKa PErMcTpalMM 3ampoca O MPeJOCTABICHUH MYHUIIMIIAIBHOMU
yCIIyTH;

- HapyIlIeHHe CPOKa MpeaOCTaBIeHUsI MyHHUIIUITAILHON YCIIyTH;

- TpeboBaHMe y 3assBUTENs JIOKYMEHTOB WK HH(MOpMALKK JIMOO OCYIECTBIIEHUs
JIEUCTBUM, IIPEJCTABJIEHUE WM OCYIIECTBIEHHE KOTOPBIX HE MPeayCMOTPEHO
HOPMAaTUBHBIMU IIPaBOBBIMM akTamu Poccuiickoit @epepanuy, HOPMATHBHBIMH
IIpaBOBBIMU akTamMu BopoHexckol o6s1acTH, HOPMATUBHBIMHM IPAaBOBBIMH aKTaMH
TepHOBCKOrO MYHMIIMIIAIBHOIO paiioHa Ui NPeJIOCTaBICHUs MYHHIHIAIBHOM
yCIIyTH;

- OTKa3 B IIpUeMe JIOKYMEHTOB, IIpe/ICTaBlIeHHEe KOTOPBIX IMPEeLyCMOTPEHO
HOPMAaTUBHBIMM TIPaBOBBIMU akTtamu Poccuiickoit ®exepauuu, HOPMAaTHBHBIMHU
IpaBOBBIMU akTaMu BopoHexckol o0sacTH, HOPMAaTUBHBIMHU IPABOBBIMH aKTaMH
TepHOBCKOTO MYHMIIMMNAJIBHOTO paloHa) Ui MPEeNOoCTaBICHUS MYHHUIMIAIBHON
YCIIyTH, y 3asBUTEJIS;




- OTKa3 B IIPEJOCTABIEHUH MYHULMUNIAIBHON yCIyTrd, €CJIM OCHOBAaHUS OTKa3a He
npeaycMOTpeHbl (elepaTbHbIMA 3aKOHAMU M TPUHSTHIMA B COOTBETCTBHHM C HUMH
MHBIMM HOPMAaTHBHBIMU IpaBOBbBIMU akTamu Poccuiickoit denepanum, 3aKkOHAMH |
MHBIMH HOPMATHBHBIMH IIPAaBOBBIMU aKkTamMu BopoHexckoit o6s1acTi, HOpMaTUBHBIMHU
IPaBOBBIMHU aKTaMu TepHOBCKOTI0 MyHHUIIMITAIBHOTIO paiioHa;

- 3aTpeOOBaHMe C 3asgBUTENSI NPH IPEAOCTABICHHH MYHHUIUIIAIBHOW YCIyTH
IJIaThl, HE IIPEJIYCMOTPEHHOM HOPMAaTHUBHBIMHM IMIPAaBOBBIMHU akTaMu Poccuiickoit
Denepanuy, HOPMATUBHBIMH IIPAaBOBBIMH  akTaMH BoOpoHeXckKo#  obnactw,
HOPMAaTHUBHBIMH IIPAaBOBBIMU aKTaMU TepHOBCKOIro MyHHUIIMITIAIBHOIO paioHa;

- OTKa3 aJIMMHHUCTPAIlUH, JODKHOCTHOIO JIUIA aJMHUHUCTPALIMU B UCIIPABICHUHU
JIOIYIIEHHBIX UMM OINEYaTOK U OIIMOOK B BBIJIAHHBIX B pe3yJIbTaTe IMpeJOCTaBICHUS
MYHHUIUIIAIIBHON YCIIyT'H JIOKYMEeHTaxX Ju00 HapyllleH!ue YCTAaHOBIEHHOI'O CPOKa TaKUX
UCIIpABJICHU;

- HapylIeHHEe CpOKa WM IIOps/IKa BBIJAYM JIOKYMEHTOB II0 pe3yjbTaTam
IIPEOCTABIICHUS] MYHULIUTNIAJIBHOU YCITyTH;

- IMIPUOCTAHOBJIEHHUE MPEJIOCTABICHUsS MYHULMIIAJIBHOU YCIyId, €CJIM OCHOBAaHUS
IIPUOCTAHOBJIEHUsI HE IIPEyCMOTpPEeHbl (e/lepaIbHbIMUA 3aKOHAMH M IPHHSATHIMH B
COOTBETCTBHM C HHUMH HMHBIMM HOPMaTUBHBIMHU IIPaBOBBIMHU akTamu Poccuiickoi
@Denepanmy, 3aKOHAMU U UHBIMU HOPMATHBHBIMHM IIPABOBBIMHM aKTaMud BopoHeKCKoi

00J1acTH, MYHULMIIAJBHBIMU IIPABOBBIMH aKTaMH TepHOBCKOIO0 MYHHIIMITAJIEHOTO
paiioHa;

- TpeOOBaHME Yy 3asiBUTENSI MpPH MPeJOCTABICHUHM MYHUIMIAIBHOM YCIyTH
JIOKYMEHTOB WJIM MH(OpPMALIMH, OTCYTCTBHE M (MJIM) HEJIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIUCh IMPHU IEPBOHAYAIBHOM OTKa3e B IIpUEMe JOKYMEHTOB, HEOOXOIUMBIX
JUIS  TIPEeJOCTaBIICHUs MYHMIMIAIBHOM  yciayru, JubOO B  IpeloCTaBICHUH
MYHHULMIIAJIBHON YCIIyTH, 3a MUCKIIOUYEHHEM CIIy4aeB, IpeyCMOTPEHHBIX IyHKTOM 4
yactH 1 crateu 7 MenepanbHoro 3akona ot 27.07.2010 Ne 210-P3 «O6 opranuzanuu
IPEJ0CTABICHUS TOCYJaPCTBEHHBIX U MyHULIMITAIIBHBIX YCIIYT.

5.3. 3asgBUTENIM MMEIOT MpaBO Ha IOJydeHUe UHOpMaIuu, HeOOXOAUMOM s
000CHOBAaHUSI U PACCMOTPEHUS HKaATOOBI.

5.4. OcHoBaHU U1 OTKa3a B PACCMOTPEHHUH HKaJI00bl HE UMeeTCs .

5.5. OcHoBaHMeM JuIsi Hayaja IpoUeaypbl AocyaeOHOro (BHeCyaeOHOro)
obrkanoBaHMs SIBIISIETCS MIOCTYITUBINAS yanoba.

Kanoba mnomaercs B mnucbMeHHOW Qopme Ha OymMaXHOM HOCHUTele, B
IIEKTPOHHOHU opme.

Kanoba wHa pemenuss u jgelictBus  (Oe3xelicTBHE)  aAMMHUCTpALMH,
JOJDKHOCTHOTO JIMIA aJMHHHCTPAIMH, MYHHUIIMIIAIBHOTO CIIy)Kalllero, MoKeT OBITh
HaIpasJeHa 10 MoYTe, C UCIIOJIb30BaHeM HH(OPMAILMOHHO-TEIeKOMMYHHUKAIITMOHHOM
cetru «MHTepHer», B TOM uucine EnumHOro moprana rocyaapcTBEHHBIX W
MYHULMNATBHBIX yeuryr (byakuuit) mubo IToprana Boponexckoit obnactu B ceTH
WuTepHeT, opUIMaIbHOro caiita afMUHUCTPAIIH, a TAK)KE MOXKET ObITh IPUHATA IPU
JIUYHOM ITpUEMe 3asiBUTEIIS.

5.6. XKanoba nomxHa coaepKars:

- HaMMEeHOBAaHME AIMMHMCTPAIMH, JOJDKHOCTHOTO JIMIA aJMHHHMCTpalUH 1ubo
MYHUIIMIATBHOTO CIIy’Kalllero, peiieHus W JeiicTBus (6e3neiicTBre) KOTOPBIX
obxamyroTes;

- amuaMio, ¥WMsi, OT4eCTBO (TOCNe/Hee - TpH HAJIM4YHMK), CBEJCHHS O MecTe
JKUTENIbCTBA 3assBUTENS - (PU3MUECKOro Juia Jubo HaMMEHOBaHKE, CBE/ICHUS O MeCTe




HaXOXJEHUsI 3asBUTEI] - HOPUIAMYECKOro JMlIa, a Takke HoMep (HOMepa)
KOHTaKTHOTO TeseoHa, ajapec (azpeca) BJIEKTPOHHOM MOYTHI (IIPU HATMYUM) M
MOYTOBBIM aJIpec, M0 KOTOPBIM J0JDKeH OBITh HAIIPAaBJIEH OTBET 3asBUTEIIIO;

- cBeleHHs 00 oOXalyeMmbIX pelleHHsX U JeHcTBusSX (6e3neicTBrM)
aIMUHUCTpALIMH, JOJDKHOCTHOIO JIMIA AAMUHUCTPALMH JMOO0 MYHHIUIAIBEHOIO
CITyJKalllero;

- JIOBOJbI, HA OCHOBaHWM KOTOPBIX 3asBUTENIb HE COIVIACEH C peIIeHHEeM M
nevicrBueM (Oe3nieficTBUEM) aJIMUHUCTPALIMH, JODKHOCTHOTO JIMIA AJMMHUCTPALUU
b0 MYHHMIMNAIBHOIO CIIyXKallero. 3asBHUTEJeM MOTYT OBbITh IpeJCcTaBiIeHbl
JOKYMEHTHI (IIPH HAJIMYUH ), TIOITBEPIKIAIOIIHE TOBOIBI 3asiBUTEIS, TUOO UX KOITHH.

5.7. 3asgBuTenb MOXeT O0XaloBaTh pelleHuss W jedcTBus (Oe3neiicTHe)
JOJDKHOCTHBIX — JIMI, MYHMIMIAJIBHBIX  CIY)XallUX  aIMHHUCTpPALMK  TJIaBe
aIMUHUCTPALUH.

['1aBa aJMMHUCTpALIMKM MPOBOJIUT JIMYHBIM NpuUeM 3asBuTeseil. JInYHbI npuem
MPOBOMUTCS I10 IPEJABAPUTENILHON 3amucH. 3aluch 3asiBUTENICH TPOBOJAMTCS TPH
JIMYHOM OOpallleHHH MJIM C MCIIOJIb30BaHUEM CPEJICTB Tele(OHHOM CBSI3H 110 HOMepam
TeneoHOB, KOTOpBIE pa3MeIarTcs Ha OQUIHATBHOM caiiTe aJIMUHMCTPAIMU B CETH
WurepHer, Ha UHGOPMAIIMOHHBIX CTEH/IaX.

JIuno, ocyuiecTBisoNee 3auCh 3asiBUTEeH Ha JIMYHBIN TIpUeM, HHPOPMHUPYET
3asIBUTEJISE O J1aTe, BDEMEHHM, MecTe IpUeMa, T0JHKHOCTH, (aMUIUUA, HMEHHA M OTYECTBE
JIOJDKHOCTHOTO JIULA, OCYIIECTBIISIOIET0 TIPUEM.

5.8. Ilo pesynbpraTaM paccMOTpeHHs KaJIOObI JIMIIOM, YIIOJHOMOYEHHBIM Ha ee
paccMoTpeHue, IPUHUMAETCs OJTHO U3 CIIeIYIONINX pPelIeHHH:

1) xanmoba ynomierBopsieTcsi, B TOM duciae B (OpME OTMEHBI INPHUHSATOrO
pelIeHus, UCTIPABJICHUs JIOITYIEHHBIX OIeYaTOK U OIIMOOK B BBIJIAHHBIX B pe3yJibTarTe
NpeJIOCTaBIIEHUs] MYHHUIIUMIIAJIBHOW yCIyrM JIOKyYMEHTaX, BO3BpaTa 3asBHTEIIO
JNEHEe)KHBIX CpEJICTB, B3MMaHHE KOTOPHIX He MPeJIyCMOTPEHO HOPMATHBHBIMHU
npaBoBeIMHM akTtamu Poccuiickoit deneparu, HOPMATHBHBIMH ITPABOBBIMH aKTaAMH
Boponexckoilt  o06nacTH, HOPMATUBHBIMH IIPABOBBIMH  aKTaMH | E€pHOBCKOTO
MYHHUIUIIAJIBHOT'O paiioHa;

2) B yJIOBJIETBOPEHHUH KOOI OTKA3bIBACTCS.

5.9. XKanoba, nocrtynuBiIasi B aJMHUHHCTPAIUIO, MOJJIEKUT PACCMOTPEHHUIO B
TeyeHue 15 paboumx aHEl co AHS ee perucTpaluy, a B cliydae o00)KaloBaHUsI OTKa3a
aIMUHUCTpPAIlMM B IIpUeMe JIOKYMEHTOB Yy 3asiBUTeldsi JuOO B HCIpaBIIeHUH
JIOIyIIEHHBIX OINEeYaToK M OmMOOK WM B cCiIydae o0O0ajoBaHUs HapyIIeHUs
YCTAHOBJIEHHOT'O CPOKa TaKMX MCIPaBIIEHUH - B Te4eHHe 5 pabodyux JHEH co JIHS ee
perucTpaimu.

5.10. JIo/DKHOCTHOE JIMIO WJIM OpraH, yIOJIHOMOYEHHBIE Ha pacCMOTpeHUe
’Kaso00bl, OTKA3bIBAIOT B yJOBJIETBOPEHHUH KaJTOOBI B CIEIYIONIUX CIIydasix:

1) HaMuKMe BCTYNUBIIEIO B 3aKOHHYIO CHITy pellIeHus cyaa, apOUTpa)kKHOro cya
00 oTKa3e B yJIOBIETBOPEHHUH KaJIOOBI O TOM JKe IIpeMeTe U 110 TeM K€ OCHOBAHMSIM;

2) nojaya »ajnoOkl JIMIIOM, ITOJTHOMOYHUS KOTOPOTO HE MOATBEPIK/ICHBI B IIOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJIaTEJILCTBOM;

3) Hanuuue pemleHus 10 jxajnole, NPUHATOrO paHee 3THUM )K€ OpraHoM B
COOTBETCTBHH ¢ TpeboBaHussmMu 3akona Boponexckoit obmactu ot 26.04.2013 Ne
53-03 «O6 0coOeHHOCTSIX MMOJa4yu U PACCMOTPEHMS Kajao0 Ha HapylIeHWe IMOopsjiKa
Npe0CTaBIeHUs] TOCYIapCTBEHHBIX YCIyr B BopoHexcko# obiiacti» B OTHOLICHUH
TOTO 7K€ 3asBUTEIIS U [10 TOMY )K€ IPeIMeTY JKaaoO0bl;

4) eciiu oOkayeMble AeHCTBUS SIBIISIOTCS IPABOMEPHBIMH.




5.11. JIo/oKHOCTHOE JIMII0 WM OpraH, yIOJHOMOYEHHBIE HA pAacCMOTPEHHE
KaJloObl, OCTaBIIAIOT JKalo0Oy 6e3 oTBeTa B ClIEAYIOMIUX CIIydasX:

1) Hanuuue B xkanobe HENEeH3yPHBIX JTHOO OCKOPOUTEIbHBIX BBIPAXKEHHH, yIpo3
’KU3HH, 3I0POBBIO U UMYILECTBY JIOJDKHOCTHOIO JIMIIA, IPAXKIAHCKOTO CIIy)KaIllero, a
TaK)Ke YJIEHOB €ro CEMBH;

2) OTCYTCTBME BO3MOXHOCTH MPOYMUTATh KaKyrO-JIMOO 4acTh TEeKCTa KajaoObl,
naHHele 0 3asBUTene (Gamuims, UMs, 0T4ecTBO (IIPH HAJIWMYMHM) WM HAaUMEHOBaHUE
IOPUAMYECKOTO JIMLA U (WITH) aapec).

JIOJDKHOCTHOE JIMIIO MJIM OpraH, YIOJIHOMOYEHHBIE Ha pacCMOTpPEHHE KaJloObl,
Coo0IaOT 3asABUTEIIO 00 OCTaBIEHUH KaloObl 6e3 oTBeTa B TedyeHue 3 paboumx aHeit
CO JIHSI PErUCTPAallMU JKaJIOObl, €CIIN JAaHHBIE O 3asBUTEJIE MMOIar0TCs ITPOYTEHHIO.

B cinydae ecim modroBbIf azpec 3asBUTENss He yKa3aH WIH He IOJUIaercs
NPOYTEHHIO, [MMCbMEHHBIM OTBET Ha OyMaXHOM HOCHTEJe 3asBUTENI0 HE
HaIpasJIsieTCsl.

5.12. He no3anee 1Hs, CIEIYIONIEro 3a JHEM MPUHATHS PEIIeHHs, YKA3aHHOIO B
MyHKTe 5.8 HacTosIero AJIMUHUCTPATHBHOIO perjiaMeHTa, 3asBUTEIO B TUCHMEHHOM
dopmMe M mTO KemaHMIO 3asBUTENs B OJIEKTPOHHON (opme HampapiseTcs
MOTHBHUPOBAHHBINA OTBET O PE3yJIbTaTaX PaCCMOTPEHHMS XKaJTOOBI.

5.13. B ciiydyae npusHaHMs KasloObI IMOIUIEKAIed YAOBJIIETBOPEHUIO B OTBETE
3asIBUTEJIIO, YKAa3aHHOM B IyHKTe 5.12 HacTosimero AJIMUHUCTPATUBHOTO perjlaMeHTa,
naercss uHGOpManus O JAEHCTBHSIX, OCYIIECTBIISIEMBIX aJMHHHUCTpalMei, B LeJsIX
HE3aMEJUIMTEJIBHOIO  YCTPAHEHUs  BBISIBJICHHBIX HApyUIeHUW TpH  OKa3aHUH
MYHHUIUIIAJIBHON YCIyTH, a TakK)Xe IPUHOCATCS W3BHHEHHS 3a JIOCTaBJIEHHBIE
Heys00cTBa M ykaspiBaeTcss MH(pOpPMAuus O HaJbHEHIIUX JeHCTBHAX, KOTOpHIE
HEOOXOIMMO COBEPIIUTH 3asBUTENIIO B IEJISAX IMOJYyYSHHS] MYHHUIUMIIAIBHOMN YCIIyTH.

5.14. B ciyyae npu3HaHus jkajgo0bl He MOJUIEKAIIEH yI0BIETBOPEHHIO B OTBETE
3asBUTEJIIO, YKa3aHHOM B ITyHKTe 5.12 HacTosmero AAMUHUCTPATUBHOIO perjaMeHTa,
JIal0TCs apryMEeHTHUPOBAHHBIE Pa3bsICHEHUS O IPUYUHAX IIPUHSATOTO PEIIeHHUs, a TaKKe
uHbOpPMaIHs O MOpsiIKe 00)KATIOBAHUS IPHHSATOTO PEIIEHHUS.

5.15. B ciydae ycTaHOBJIEHHMS B XOJie WIHM IO pe3yJibTaTaM pacCMOTpEHHs
KajoObl  NPU3HAKOB  COCTAaBa  AJMMHHUCTPATHBHOIO  IPABOHAPYILIEHHS  WJIH
MPECTYIJIEHUs JOJDKHOCTHOE JIMIO, HAJIeJIEHHOE MOJHOMOYMSIMHU 10 PaCCMOTPEHHUIO
Kajno0, He3aMeUIMTeIbHO HalpapiseT HWMEIOIIHecs MaTepHalibl B OpraHsbl

IPOKYpaTyphl.




[TpunoxenneNel
K aIMHHUCTPATUBHOMY PEIJIAMEHTY

(HaumeHoOBaHUE YNOTHOMOYEHHO20 OP2AHA, NPedOCMAaBIAIOUe20 YCAY2Y)

Komy:
(PHO 3asBuTens (nMpeacTaBUTEs)
PEINEHHUE
O npeaocTaBJIeHHH YCJIYI'H
(HOMEp M JaTa peHIeHHUs O NMPEJAOCTaBICHHH YCITyTH)
PaCCMOTpeB Bame 3asiBnenue ot No H TIpujiara€Msbie

K HEMY JOKYMEHTHI MPHUHATO pelleHHe O IPeJOCTaBICHUH KOMIICHCALMM ILIaTHI,
B3UMaeMOW C poauTelsi (3aKOHHOTO IpeJCTaBUTENs1) 3a MNPUCMOTP MU YXOHI 3a
pebeHkoM (neTbMH), mocemaromumM(u) obpasoBaTenbHYIO(bl€) OpraHu3aLuio(H),
peanu3yollyo(ue) mporpaMmy JOIIKOIEHOT0 oOpa3oBaHus Ha pebeHka(eTeit)

(DPHO pebenka(nereit)

B pa3mepe %

CaeieHust 00 2IEKTPOHHON
TTOIITUCH

Honocnocme u PHO compyoHuka, npunseuie2o peuierue

(HAMMEHOBAHHKE YIIOJHOMOYEHHOTO OpraHa, MPeJ0CTaB/AOIIEro YCIyry)




[Tpunoxenne Ne2
K a/[MUHUCTPATHBHOMY PETJIAMEHTY

Komy:
PEIHIEHUE
00 oTKa3e B NPeA0CTABJIEHHH YCJIYTH
Ne oT
PaccmotpeB Bame 3asBieHue ot No U IpujiaraeMble

K HeMy JIOKYMEHTBI IPUHATO pelieHre o0 OTKase B NPEeJOCTABICHUM YCIYrH IO
CIIEYIOIIMM OCHOBAHUSIM:

1) 3asiBUTENIF HE COOTBETCTBYET KAaTErOpMM JIMI, HMMEIOIIMX IpaBo Ha
NpeOCTaBICHUE YCIIYTH.

2) IlpencraBieHHble 3asiBUTEIEM CBEJCHHUs B 3alpoce O IPEJI0CTaBICHHH
YyCIyI'M  HE  COOTBETCTBYIOT — CBEJIEHHMsIM,  IIOJY4YEHHBIM B TOpsJKe
ME)KBEJIOMCTBEHHOI'O B3aUMOJIEHCTBHS.

3) Hanuuue cBeleHUH O JIMIIEHUH POAMTEIBCKUX MPaB.

4) Hanuuue cBe/ieHnH 00 OrpaHUYeHHd B POJUTEIBCKUX ITpaBax.

5) Hammume cBenenuii 06  oroOpammm  pebenka  (aereit) mpH
HEIOCPeJACTBEHHOM yrpo3e ero >KM3HHU UK 3/I0POBBIO.

I[OHOJIHHTGHI)H&H I/IHQ)OpMaLII/IH .

Bbl BIpaBe MOBTOPHO OOPATHTHCS B YNOJHOMOYCHHBIH OpraH C 3asBJIE€HHEM O
IIPEeI0CTABIEHUH YCIIYTH [IOCIIe YCTPAHeHHUs YKa3aHHBIX HapyIICHUH.

JlaHHBI OTKa3 MoXeT ObITh O0)ajoBaH B JIOCYJ€OHOM MOpsKe ITyTeM
HATIPaBJIEHMS XKao0bl B YIIOJHOMOYEHHBIH OpPraH, a TakKe B CyAeOHOM NOpsi/IKe.

Caenenus 00 2JIeKTPOHHOM NOANKUCH

Honacnocme u @PHO compyOHuka, npuHseue2o peueHue




ITprosxerneNe3
K aIMHHHUCTPATUBHOMY PErJIAMEHTY

(HaumeHo6aHUE YRONTHOMOUEHHO20 OP2aHa, NPeOOCMABIAIOUJe20 yeayey)

oT

3asiBJjieHHe
0 NpPeI0CTaBJIeHHH MYHHIHNIAJIBLHOM YCJIYyIrH
Komnencauus niatel, B3HMaeMoii ¢ poauTeJIei, 32 IPHCMOTP H YXO/ 32 IeTbMH

(bamuinst, ums, oTdecTBO(NpH HasMuwK)3asBuTens) Jlata poskIeHus
CHUJIC

TeJL.:
aJipec 3JIEKTPOHHOM MOYTHI:

HaumeHnoBanue JlaTa BeIIauM
JIOKYMEHTa,

Y 1I0CTOBEPSIFOIIETO
ITHYHOCTh

Cepust u HOMep Kon
JIOKYMEHTa roApasaeseHusl
Kem BbI1an
["paxknancTBO

AJipec pericTpanuu/Aipec BpeMeHHOM perucTpanyu:

HanmeHnoBanme Jlara Beinaun
JTOKyMEHTa,

Y I0CTOBEPSIFOIIETO
JTHYHOCTH

Cepust u HOMep Kon
JTIOKyMEHTa Toapa3/ieIeHUs
Kewm BbI1aH

[ 'park1ancTBO

Anpec peructpanuu/Aipec BpeMEHHON PerucTpaluu:

[Ipomry nmpegocTaBUTh KOMIIEHCALIMIO TUIAThI, B3UMAEMOU C poauTesel (3aKOHHBIX




IpeJicTaBUuTesIel) 3a MPUCMOTP U YXOJ 3a:

(amunus, UMs ,0TYECTB (MPU HATHYHUH)

OCBaMBaIOLIMM(€eii) 0Opa3oBaTEIbHYIO TPOTrPaMMY JIOIIKOJIBHOI0 00pa30BaHuUs
B

(HanmenoBanneo6pa3oBaTeIbHOHOPraHNU3aLMH, PEaTU3yIOLIEHPOrPaMMy 10 LIKOILHOr006pa3oBaHus ).

Jlnst mosmydenust KOMIeHCaIMK coo0Iaro clieyonryo nHGopMalmio o pebenke (1eTsx):

Damunus Jlata poxnenus
Nwmst I[Ton
OTt4ecTBO CHWJIC
PeKBH3NTBI AKTOBO# 3aIIHCH O POKIACHHH pebEnKa
Howmep akToBoOIif JlaTa
BaIluCH O
POXKJIeHUU

ebEéHKa
Mecto
roCy1apCTBEHHOM

erucTpalun

PexBH3HTBHI J0OKYMEHTa, OATBEPIKAAI0IIEr0 YCTAHOBJIEHHE ONleKH
(noneyuTe/IbCTBA) HAI PEOEHKOM

Homep Jlata

OpraH, BbIIaBIIHi
OKYMEHT

ITo kakoii npuynHe y peGéHka U poauTe/isi pasHble paMHIHHK:

B [THOmIeHHH peGéHKa YCTAHOBJIEHO OTHOBCTBO

PexBU3UTBI aKTOBO# 3arucu 00 YCTAaHOBJIEHUH OTIIOBCTBA

Homep akroBoii JlaTa
3aIuCcH

MecTo rocy1apcTBEHHON PerucTparmu

34 toyenune poauresiem oOpaka

PeKBU3UTBI aKTOBOM 3aITMCH O 3aKJIIIOYEHUH 6paKa

Homep akToBoii Jlara
3aITUCH

MecTo rocy1apcTBEHHON PerucTpaluu

Pacrop:kenne poauresiem Gpaka

PexBH3UTHI aKTOBOM 3aMMCH O PacTOPKEHUHU Opaka




Howmep akToBoii Jlata
3aIucu

MecTo rocy1apcTBeHHON perucTpayu

HN3menenne PUO

PeKkBU3UTBI aKTOBOM 3aITUCH O TIEPEMEHM UMEHH oY poaurenss 0OV pebenka
Howmep akToBoii Jlata
3anucu

MecTo rocy1apcTBEHHOW perucTparyu

CpejicTBa npoIiry HarpaBUTh:

PexBusuTsl

[Toura Anpec
roJryqare;is

Homep nouroBoro oraeneHus
(uHAEKC)

bank BbUK nim HauMeHoBaHUe OaHKa

Koppecnionnenrckuii cuer

HOMep cyeTa 3asaBUTEIIs

K 3asBienuio npuiaraio cieayronme J0KyMeHThI:

Ne /it HaunmenoBanue qOKyMeHTOB

1

OO0 0TBETCTBEHHOCTH 32 I0CTOBEPHOCTH NPEACTABICHHBIX CBEACHHIH npeaynpexaeH (Ha).

Jlaiw cornacue Ha nostyuenne, 06paboTKy H nepeaady MOHX NepCOHATLHBIX AAHHBIX B COOTBETCTBHH ¢ DelepaibHbIMK
3aK0HaAMH0127.07.2006r0naNe149-D3«O6 uupopmaunu, HHGOPMALHOHHBIX TEXHOJIOIHAX H 0 3amHTe HHGOPMALHIY, 0T 27.07.2006 Ne 152-D3 «O
NePCOHATLHBIX TAHHBIXY.

Hara Ioanuce 3asiBUTEIS




[TpunoxenneNe4

K a[MHHUCTPATHBHOMY PEIJIAMEHTY

(HaumeHOBaHUE YNONTHOMOYEHHO20 OP2AHA, NPeOOCMAaBIAIOUe20 YCaY2y)

Kowmy:
PEIIEHUE
006 orka3ze B npuéme JOKYMeHTOB, HeOOXOAUMBIX /JIsi IPEIOCTABJIEHHS YCIYTH
Ne oT
PaccmotpeB Bame 3asBienue ot No U [pujaraemble K HeMmy

JIOKYMEHTBI IIPUHATO pelleHue o0 oTKa3ze B IpueMe JIOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABICHUS YCIIYTH I10 CJIEAYIOIUM OCHOBAHUSIM

1) mojaya 3ampoca O NpPEeAOCTABICHHWHM YCIYIH M JOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTAB/IEHUs] YCIIYyI'H, B JJEKTPOHHONH Qopme ¢ HapylIeHHeM YCTaHOBJIECHHBIX
TpeboBaHuUiA;

2) npe/icTaBIEHHbIE 3asiBUTENIEM JIOKYMEHTBI COHEpKaT IOJYMCTKH HMCIPABJIEHUS
TEKCTa, HEe 3aBEepeHHbIE B IOPsKE, YCTAHOBJIEHHOM 3aKOHOIATeIbcTBOM Poccuiickoi
denepanuu;

3) JOKYMEHTBI cozepiKaT NMOBPEKIACHHs, HAJUYHe KOTOPBIX HE IO3BOJIIET B IOJHOM
oObeMe MCrosb30BaTh MHGOPMAIMIO U CBEJIEHHMs, COAEpIKaluecs B JOKyMEHTax Iis
IIPEIOCTaBIICHUs YCIIYTH;

4) HeKOppeKTHOe 3aroJiHeHne 00s3aTeNbHBIX T0JIeil B (hopMe 3ampoca, B TOM 4YUCIIE B
UHTepakTUBHOM ¢dopme 3ampoca Ha EIIN'Y (HemocroBepHOE, HENOJIHOE, JHOO
HelpaBUJILHOE 3all0JIHeHUE );

5) npeacTaBiIeHHbIE TOKYMEHTBI WA CBEJICHWS YTPATHJIN CHIIy Ha MOMEHT OOpalieHus
3a yCIIyI'OH;

6) nmpeacTaBlieHHe  HEIMOJHOIO0  KOMIUIEKTa  JOKYMEHTOB, HEOOXOAMMBIX  JUIs
IIpeI0OCTaBIICHUS YCIIYTH;

7) 3asBlIeHMe O MPeJOCTaBIEHUM YCIYTH IOJAaHO B OpraH roCyJIapCTBEHHOH BJIACTH,
Opral MECTHOI'0 CaMOYIIPaBIIEHMSI WM OPraHU3allMio, B ITOJJHOMOYMS KOTOPBIX HeE
BXOJIUT MPEOCTABIICHUE YCITyTH.

JlononmuurensHast nHGOpMaIUs:

Br1 BpaBe mOBTOPHO OOPATUTHCS B YIIOJTHOMOYEHHBINW OpraH C 3asBJICHUEM O
IIPEOCTABIEHUH YCIIYyTH ITOCIIe YCTPAHEHUs YKa3aHHbBIX HApyIIeHH.
JlanHblii OTKa3 MoxkeT ObITH oOXKajoBaH B J0CyeOHOM TIOpsiAKe ITyTeM
HarpaBJIeHUs )KaJ00bl B YIIOJTHOMOYEHHBIM OpraH, a Tak)Ke B Cy/1eOHOM IOopsiJIKe.

Csenenust 00 2J1IeKTPOHHON
Honocnocms u @HO compyoHuxa, npunasue2o peuieHue IMOITUCH
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